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PHU LUC

CAC QUY TRINH THUC HIEN DICH VU CONG TRUC TUYEN THUQC LINH VUC HQ TICH
(Kem theo Quyét dinh so /Ob-UBND ngay  thang  nam 2024 cua UBND tinh Quang Tr;)

I. DICH VU CONG TRUC TUYEN AP DUNG TAI SO TU PHAP

1. Quy trinh thuc hién Dich vu cong toan trinh di véi thi tuc Cap ban sao trich luc hd tich

(Ma TTHC: 2.000635.000.00.00.H50)

- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan ho so sau 15 gio ma khdng giai quyét duoc ngay thi tra
két qua trong ngay 1am viéc tiép theo.

Thir tw
cong viéc

Don
vi/nguoi
thuc hién

Noi dung cdng viéc

Thoi gian thuc
hién

Nop hd so

Cong dan

1. Nép ho so truc tuyén:

1. Truy cap mat trong hai Cong dich vu cong sau day:

+ Cong Dich vu cdng Quéc gia (https://dichvucong.gov.vn)

+ CongDich vu ¢ong tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. bang ky/ding nhap tai khoan, xac thuc dinh danh dién tir dé xac dinh ding
nhan than ngudi c6 yéu cau ding ky ho tich, thuc hién quy trinh nop ho so dang ky
khai sinh truc tuyén.

3. Chon dang co quan c6 tham quyén thuc hién 1a So Tu phap tinh Quang Tri,
tai danh séch dich vu céng lya chon dich vy “Cdp ban sao Trich luc hg tich”

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gdom:

- Nguoi ¢d yéu cau cap ban sao trich luc h tich cung cap thong tin trén Mau ho
tich dién tir trong tac yéu cau cap ban sao Giay khai sinh, ban sao Trich luc hé tich

- Nguoi ¢6 yéu cau cap ban sao Trich luc hé tich tai 1én ban chup, ban quét/scan
hodc ban sao dién tir cac gidy to sau:

+ Vin ban 1y quyén theo quy dinh ciia phap luat trong trudng hop ty quyén thuc
hién yéu cau cap ban sao Trich luc ho tich. Truong hop nguoi duoc uy quyén la éng,
ba, cha, me, con, vg, chong, anh, chi, em rudt cua ngudi Gy quyén thi van ban ty



https://dichvucong.gov.vn/
https://dichvucong.quangtri.gov.vn/

quyén khéng phai chizng thuec.

+ Ho chiéu hoac chitng minh nhan dan hodc Thé cian cudc cdng dan hoic Thé
cin cudc hoic cac gidy to khac ¢ dan anh va thong tin ca nhan do co quan c6 tham
quyén cap, con gia tri st dung dé ching minh vé nhan than cta nguoi c6 yéu cau
cap ban sao Trich luc ho tich. Truong hop céc thdng tin ca nhan trong cac giay to
nay di c6 trong CSDLQGVDC, CSDLHTDT, dugc hé théng dién tu dong thi
khdng phai tai 1&n (theo hinh thuc truc tuyén).

*Luwuy:

- Ban chup cac gidy to giri kém theo hd so cap ban sao Trich luc ho tich truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh,
dién thoai hozc duoc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1¢,
con gid tri sur dung.

- Truong hop gidy to, tai lieu phai giri kém trong ho so cap ban sao Trich luc ho
tich truc tuyén da c6 ban sao dién tir hodc da cé ban dién tur gidy to ho tich thi nguoi
y&u cau duoc sir dung ban dién tir ndy.

- Truong hop ngudi yéu cau cap ban sao Trich luc ho tich khdng cung cap day
da hodc cung cap céc thong tin khdng chinh xéc, khéng thé tra ciru dugc thdng tin
thi co quan ding ky ho tich tir chéi giai quyét.

- Gidy to do co quan c6 tham quyén cua nudc ngodi cap, céng ching hoic xac
nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa
lanh su theo quy dinh caa phép luat, trir truong hop duoc mién theo didu woc qudc
té ma Viét Nam 1a thanh vién.

- Truong hop nhan két qua (ban sao Trich luc ho tich) tai co quan dang ky ho tich,
ngudi cO Yau cau cap ban sao Trich luc ho tich phai xuat trinh gidy to tuy than; nop cac
gidy to, tai liéu 1 thanh phan hd so cp ban sao Trich luc ho tich theo quy dinh phép
luat ho tich.

5. Pang ky hinh thirc nhan két qua thi tuc hanh chinh: Tryc tiép/truc tuyén/qua
dich vu buu chinh cong ich.




6. Bang ky hinh thirc nhan théng béo vé tinh hinh giai quyét ho so: Thu dién tur
(email)/hoac tin nhan qua mang x& hoi (Zalo)/hoac tin nhan SMS trén dién thoai di
dong.

7. Ngudi nop hd so dugc cdp ma dé tra cau tinh trang giai quyét hd so truc
tuyén.

8. Nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang céch
thirc khac theo quy dinh phap luat.

- Lé phi : 8.000 d6ng/ban sao Trich luc/sy kién ho tich da dang ky (Mién 1é phi
cho nguoi thudc gia dinh c¢6 cong vai cdch mang; nguoi thuoc hd nghéo; nguoi
khuyét tat.)

I1. Nop hd so truc tiép, qua dich vu bwu chinh cong ich:

Nop hé so truc tiép tai Bo phan TN&TKQ cua Sé Tu phap hoidc nop ho so qua
dich vu buu chinh cong ich theo quy dinh.

1. Kiém tra, hoan thién théng tin ciia ngudi nop ho so.

2. Kiém tra tinh chinh xac, day du, théng nhat, hop 1é cua cac théng tin trong hd
s0, gidy to, tai liéu dinh kém.

- Néu ho so day du, hop 18, ding quy dinh thi chuyén cho cong chic 1am cong tac

Coéng chac | ho tich tai Phong chgyén mon ‘ o
Bude 1 Bo phan - Tru:O’ng hAQ’p h‘Ao SO clzua Eiay d_u, _l:qp ‘Ie tl‘il- cod thonig ba? cho IlglifO’l ye‘u_ Ca}u tzo 02 gios 1am viéc
TN&TKQ | sung, hoan thién ho so, néu ro loai giay to, ngi dung can bo sung dé ngudi co yéu
cau bo sung, hoan thién.
- Trudng hop nguoi co yéu cau cap ban sao Trich luc ho tich khéng bd sung,
hoan thién duoc hd so thi c6 théng bao tir chéi giai quyét yéu cau cap ban sao Trich
luc ho tich.
Chuyén vién - Soan noi dung Trich luc hf} tich, gui lai noi dqu biéu mau Trich luc ho ,tich
Budc 2 Phong dién tr tuong ng vai thong tin day du cho nguoi yéu cau qua thu di¢n tir hoac thiét bi | 04 gid lam viéc
chuyén mon | sb dé nguoi yéu cau co trach nhiém Kkiém tra tinh chinh xac, day da cua cac théng




tin trén Trich luc ho tich dién tr va xac nhan. Sau khi nguoi yéu cau xac nhan thi tién
hanh in ban sao Trich luc ho tich.

- Trinh Lanh dao don vi xem xét hd so va ky ban gidy Trich luc hé tich va ky sd
ban dién tir Trich luc ho tich theo huéng dan tai khoan 3 Diéu 14 Théng tu sb
01/2022/TT-BTP (Phan mém ho tich can chinh Iy, bd sung chiic nang ky sb va biéu
mau dién tir cho thu tuc nay).

- Chuyén két qua cho Bo phan TN&TKQ.

Xem xét ho so va ky ban giay Trich luc ho tich va ky s6 ban dién tar Trich luc

Buéc 3 | Lanh dao Sé hé ti 01 gio lam viéc
0 tich.
Bude 4 Bo phan X4c nhan trén phan mém mot cia vé két qua TTHC da co tai Bo phan 01 gi 1am vie
TN&TKQ | TN&TKQ); thong bao cho cé nhan theo cac hinh thirc dang ky. '
- Nhan két qua TTHC theo hinh thic da dang ky.
Nhan két | Nguoi nop - Truong hop nhan két qua tai co quan dang ky ho tich, ngudi ¢d yéu cau cap ban Khong tinh thoi
qua ho so sao Trich luc ho tich phai xuat trinh gidy to tuy than; nop cac gidy to, tai liéu 1a thanh gian

phan ho so cap ban sao Trich luc hé tich theo quy dinh phép luat hé tich.

I1. DICH VU CONG TRUC TUYEN AP DUNG TAI UY BAN NHAN DAN CAP HUYEN
1. Quy trinh thuc hién DCV truc tuyén mét phan déi véi thi tuc Ping ky khai sinh c6 yéu té nwéc ngoai (Ma TTHC:
2.000528.000.00.00.H50)
- Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; truong hop nhan hd so sau 15 gio ma khdng giai quyét dugc ngay thi tra
két qua trong ngay lam viéc tiép theo.

Thuty | poy vimguoi N L Thei gian
cong thwc hién Noi dung cong vige thuc hién
viéc

NGp hd ) ) 1. Nép ho so truc tuyé'n:' 7

'SO Cong dan 1. T[uy cap mat trong hai ’Céng dich vy cong sau day:
+ Cong Dich vu cdng Quoc gia (https://dichvucong.gov.vn)
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+ CongDich vy ¢6ng tinh Quang Tri (https://dichvucong.quangtri.gov.vn

2. Pang ky/dang nhap tai khoan, xéac thuc dinh danh dién tir dé xac dinh dung
nhan than ngudi cd yéu cau dang ky ho tich, thuc hién quy trinh nop hd so ding ky
khai sinh truc tuyén.

3. Chon ding co quan c6 tham quyén thuc hién 1a huyén, thi xa, thanh phd
tuong tng , tai danh sach dich vu cong lua chon dich vu “Dding ky khai sinh co
yéu té nwdc ngoai”.

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:

- Nguoi ¢ yéu cau ding ky khai sinh tryc tuyén cung cap thong tin trén Mau
ho tich dién tir twong tac ding ky khai sinh (Cong dich vu cdng quéc gia va cap tinh
can chinh ly biéu mau nay, bao dam phu hop noi dung biéu mau dién tir tuong tac
dang ky khai sinh ban hanh kém theo Thong tu 03/2023/TT-BTP).

- Nguoi ¢6 yéu cau dang ky khai sinh (PKKS) tai 1én ban chup hozc ban quét/scan
C4c giay to sau:

+ Giay chting sinh. Truong hgp khdng c¢d Gidy chang sinh thi thay thé bang
van ban cia ngudi 1am chiing xac nhan vé viéc sinh, néu khéng c6 van ban cua
nguoi 1am chang thi thay thé bang van ban cam doan vé viéc sinh. Truong hop tré
em sinh ra tai nuéc ngoai thi nop Giy chiing sinh hoic gidy to khac do co quan ¢o
tham quyén nudc ngodi cap Xac nhan vé viéc tré em duogc sinh ra & nudc ngoai va
quan hé me - con. Trudng hop st dung Gidy chung sinh dién tir do co so y té cap
thi can phai tai 1én ban dién tir Gidy chang sinh.

+ Vin ban thoa thuan caa cha, me vé viéc lra chon qudc tich cho con trong
truong hop cha hoac me hoac ca cha, me 1a nguoi nude ngoai. Truong hop cha, me
lya chon quéc tich nude ngoai cho con, thi van ban thoa thuan chon quédc tich cho
con phai ¢ xac nhan cia co quan c6 tham quyén cia nudc ma tré duoc lya chon
mang qudc tich vé viéc tré ¢d qudc tich 1a pht hop quy dinh phép luat cia nude do.

+ Vin ban uy quyén (duoc ching thuc hoic cdng ching) theo quy dinh cua
phap luat trong truong hop uy quyén thuc hién viéc dang ky khai sinh. Trudng hop
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nguoi di dang ky khai sinh cho tré em la 6ng, ba, ngudi than thich khac thi khéng
phai c6 van ban uy quyén cua cha, me tré em, nhung phai thong nhat véi cha, me
tré em vé noi dung khai sinh.

+ Ho chiéu hodc Chiing minh nhan dan hoic Thé can cudce cdng dan hoic Thé
cin cudc hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham
quyén cap, con gia tri sir dung dé chitng minh vé nhan than cua ngudi c6 yéu cau
dang ky khai sinh. Truong hop cac thong tin c& nhan trong céc gidy to nay di co
trong CSDLQGVDC, Co sé dit liéu hé tich dién tir (CSDLHTDT), duoc hé théng
dién tu dong thi khong phai tai lén.

+ Gidy chiing nhan két hdn néu cha, me da dang ky két hon. Truong hop da co
thong tin v& viac két hon caa cha, me trong CSDLHTDT, CSDLQGVDC thi khong
phai tai Ién.

+ Giay to ching minh viéc tré em nhap canh hop phép vao Viét Nam (nhu: ho
chiéu, gidy to co gia tri di lai quoc té, cd dau xac nhan nhap canh cia co quan quan
ly xuat, nhap canh) va vin ban xac nhan cia co quan coéng an cd thim quyén vé
Viéc tré em dang cu tra tai Viét Nam trong truong hop tré em sinh ra ¢ nudc ngoai,
c6 cha hoac me 1a cong dan Viét Nam hoic cha va me déu 1a cong dan Viét Nam,
chua duoc ding ky khai sinh & nuéc ngoai, vé cu tra tai Viét Nam.

+ Gidy to ching minh thdng tin vé noi cu tra (néu di co trong CSDLQGVDC
thi khdng phai tai Ién).

*Luu y:

- Ban chup céc gidy to gui kém theo ho so dang ky khai sinh truc tuyén phai bao
dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hozc
duoc chup, duoc quét bang thiét bi dién tu, tir gidy to duoc cap hop 16, con gid tri sir
dung.

- Truong hop gidy to, tai liéu phai gai kém trong ho so dang ky khai sinh tryc
tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tar nay.




- Khi dén co quan ding ky ho tich nhan két qua (Giay khai sinh) nguoi c6 yéu cau
dang ky khai sinh phai ndp ban chinh Gidy chtng sinh; xuat trinh gidy to tuy than, ban
chinh Gidy chang nhan két hon (néu cha me tré da dang ky két hon va thong tin vé
viéc két hon chua c6 trong CSDLQGVDC, CSDLHTPDT), trir trudng hop da tai Ién
ban dién tir Gidy ching sinh, Gidy CNKH.

- Gidy to do co quan c6 tham quyén cta nudc ngodi cap, céng ching hoac xac
nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa
lanh su theo quy dinh cua phap luat, trir trudng hop duoc mién theo didu wdc qubc
té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau diang ky khai sinh khong cung cip duoc gidy to
néu trén theo quy dinh hoic gidy to nop, xuat trinh bj tay xoa, stra chita, lam gia thi
co quan dang ky ho tich c6 tham quyén huy bo két qua dang ky khai sinh.

5. Pang ky hinh thirc nhan két qua tha tuc hanh chinh: Tryc tiép.

6. Pang ky hinh thtrc nhan théng bao vé tinh hinh giai quyét ho so: Thu dién ta
(email)/hoac tin nhan qua mang x& hoi (Zalo)/hoic tin nhan SMS trén dién thoai di
dong.

7. Ngudi nop ho so duoc cip ma dé tra ctu tinh trang giai quyét hd so truc
tuyén.

8. Nop phi, 18 phi théng qua chiic niang thanh toan truc tuyén hoic bang cach
thire khac theo quy dinh phap luat

- L& phi dang 1y khai sinh d6i v&i hd so nop truc tiép/qua dich vu buu chinh:
50.000 dong/ trudng hop;

- Lé phi dang ky khai sinh d6i v6i hd so nop truc tuyén: 40.000 dong/truong hop.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau): 8.000 dong/ban.

I1. Nop hd so truc tiép, qua dich vu buwu chinh céng ich:

Nop hé so truc tiép tai Bo phan TN&TKQ cua UBND cép huyén hoic qua dich
vu buu chinh cong ich theo quy dinh.




Budc 1

Cong chuc tai
Bo phan Tiép
nhan va Tra két
qua cua UBND
cap huyén

1. Kiém tra, hoan thién théng tin ctia ngudi nop ho so.

2. Kiém tra tinh chinh xAc, d?ly du, théng nhat, hop 1€ cua hd so.

- Truong hop hé so day du, hop 1é thi chuyén ho so PKKS dé cong chirc 1am
cong tac ho tich xur ly.

- Truong hop hd so chua day da, hop Ié thi c6 vin ban huéng din nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bod sung dé nguoi
c6 yéu cau b sung, hoan thién.

- Truong hop ngudi c6 yéu cau PKKS khong bo sung, hoan thién duoc ho so
thi co van ban tir chéi giai quyét yéu cau PKKS.

02 gio
lam viéc

Budc 2

Chuyén vién
Phong Tu phap

- Cong chuc 1am cdng tac ho tich tham tra tinh thong nhat, hop 18 cua céc thong tin
trong hd so, gidy to, tai liéu dinh kém.

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi gui thong bao vé tinh trang hd so tgi Bo phan mot cua dé
thong béo cho ngudi nop ho so.

+ Néu hd so day da, hop 18, dung quy dinh thi thuc hién viéc ghi noi dung vao S6
dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan
ly ho tich dién tir ding chung ¢ trang thai “Luu nhap”. Gui lai biéu mau Gidy khai
sinh dién tir v&i thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi s6
dé nguoi yéu cau c6 kiém tra tinh chinh xéc, day du cia cac thong tin trén biéu mau
Gidy khai sinh dién tir va xac nhan. Néu nguoi c6 yéu cau xac nhan thong tin da
thdng nhat, day da hoic khdng c6 phan hdi sau thoi han yéu cau thi cdng chic 1am
cong tac ho tich thuc hién “Luu chinh thac” va chuyén thong tin dén
CSDLQGVDC dé lay s6 dinh danh c4 nhan (trong truong hop cha, me lya chon
qudc tich Viét Nam cho con). In Giay khai sinh.

- Trinh Lanh dao Phong Tu phap thdm dinh, xem xét hd so. Trudng hop can
diéu chinh, sira di, bd sung du thao két qua giai quyét, chuyén nguoc vé chuyén
vién xu ly.

- Trinh Lanh dao UBND cip huyén xem xét hd so va ky ban gidy Giay khai

04 gio
lam viéc




sinh va ky s6 ban dién tir Giay khai sinh (néu duoc cap Tai khoan va phan quyén).

- Lanh dao UBND cap huyén xem xét ho so va ky ban giay Giay khai sinh va

Lanh dao . . :
Buoe 3 USED ; ky sé ban dien tir Gidy khai sinh. 01 gio
huyén P - Chuyén két qua cho B phan TN&TKQ cua UBND cap huyén dé tra két qua | 1am viéc

cho cbng dan.

Cong chuec tai ) .
B6 phan Tiép Cong chuc tai Bo phan TN&TKQ cua UBND cap huyén: Xac nhan trén phan
Buoc4 | nhanva TKQ | mém mot cira vé két qua TTHC da c6 tai Bo phan TN&TKQ; théng bao cho céa
ctia UBND cip | nhan theo céc hinh thirc dang ky.

huyén

01 gio
lam viéc

- Nguoi ¢ yéu cau ding ky khai sinh xuat trinh d6i chiéu hodc nop ban giay cac
hd so, vin ban dién tir c6 yéu cau xac thuc bang chir ky s6 nhung chua dugc ky s6 | Khong
Ngudi nop ho so | khi dén nhan két qua. tinh thoi

- Nguoi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Giay khai sinh, trong | gian
S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay khai sinh.

Nhan két
qua

2. Quy trinh thuc hién DVC truc tuyén mét phan ddi véi thi tuc Ping ky két hon c6 yéu té nwéc ngoai (MA TTHC:
2.000806.000.00.00.H50)
- Thoi han giai quyét: 15 ngay lam viéc

Do .
Th tur Joon N L Théi gian
n S Vi/nguwol Noi dung cbng viéc o
cong viéc . : : thwc hién
thuc hién

1. Nép ho so truc tuyén:
Nop ho so |  Cong dan 1. Truy cap mot trong hai Cong dich vu cong sau day:
+ Cong Dich vu cdng Quéc gia (https://dichvucong.gov.vn)
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+ CongDich vy ¢ong tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. Pang ky/dang nhap tai khoan, x4c thuc dinh danh dién tir dé xac dinh dung
nhan than ngudi ¢6 yéu cau ding ky ho tich, thuc hién quy trinh nop hd so ding ky
khai sinh truc tuyén.

3. Chon dung co quan c6 tham quyén thuc hién 1a huyén, thi x&, thanh phd tuong
ng, tai danh sach dich vu cong lua chon dich vu “Ping ky két hon c6 yéu té nuwéc
ngoai”

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:

- Ngudi ¢6 yéu cau dang ky két hdn truc tuyén cung cap thong tin trén Mau ho
tich dién tir twong tac ding ky két hon (Cong dich vu cong quéc gia va cap tinh can
chinh ly biéu miu nay, bao dam phd hop ndi dung biéu miu dién tir twong tac ding
ky két hon ban hanh kém theo Thong tu 03/2023/TT-BTP).

- Nguoi ¢6 yéu cau dang ky két hon (PKKH) tai 1én ban chup hoac ban quét/scan
c4c giay to sau:

+ Gidy xac nhan cua to chirc y té c6 tham quyén cua Viét Nam hodc nudc ngoai
x&c nhan cac bén két hdn khong mic bénh tdm than hoic bénh khac ma khéng co
kha nang nhan thirc, lam chu dugc hanh vi caa minh;

+ Giay to chiing minh tinh trang hon nhan caa ngudi nudc ngoai do co quan co
tham quyén cua nudc ma ngudi do 1a cong dan cap con gia tri st dung, xac nhan
hién tai ngudi d6 khong co vo hodc khong co chong; trudong hop nude ngoai khong
Cap x&c nhan tinh trang hon nhan thi thay bang gidy to do co quan c6 tham quyén
nudc ngoai xac nhan nguoi d6 co du diéu kién két hon theo phép luat nudce do.

Gia tri sir dung cua gidy to chang minh tinh trang hén nhan cia nguoi nudc
ngoai dugc xac dinh theo thoi han ghi trén gidy to do. Truong hop gidy to chang
minh tinh trang hdn nhan khong ghi thoi han st dung thi gidy to nay va gidy xac
nhan cua to chirc y té cd gia tri trong thoi han 06 thang, ké tir ngay cap.

+ Ban sao ho chiéu/giay to cd gia tri thay thé ho chiéu ddi vai nguoi nuéc ngoai,
cong dan Viét Nam dinh cu ¢ nudc ngoai.
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+ Giay xac nhan tinh trang hén nhan caa cong dan Viét Nam cu trd trong nudc.
Truong hop da co thong tin tinh trang hon nhan trong CSDLHTDT, CSDLQGVDC
thi khéng tai 1én.

+ Ho chiéu hodc chtirng minh nhan dan hoac Thé can cudc cong dan hoac Thé
cin cudc hodc cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 tham
quyén cip, con gia tri sit dung dé ching minh vé nhéan than cta cong dan Viét Nam.
Truong hop cac théng tin c4 nhan trong cac gidy to nay di c¢d trong CSDLQGVDC,
CSDLHTPDT, dugc hé thong dién tu dong thi khong phai tai 1én;

+ Gidy to chiing minh thong tin vé noi cu tra (néu di c6 trong CSDLQGVDC thi
khong phai tai Ién).

* Ngoai gidy to néu trén, tiiy tirng trudng hop, bén nam, bén nit phai nop gidy to
tuong Uing sau day:

+ Ban sao trich luc ho tich vé viéc dd ghi vao s6 viéc ly hon hodc huy viée két
hén trai phap luat (Trich luc ghi chi ly hon) déi voi cong dan Viét Nam da ly hon
hodc hity viéc két hon tai co quan c6 thim quyén cua nudc ngoai.

+ Vin ban cta co quan, don vi quan 1y xac nhan viéc két hon véi ngudi nude
ngoai khong trai voi quy dinh ciia nganh d6i véi cong dan Viét Nam 1a cong chuc,
vién churc hodc dang phuc vu trong luc luong vii trang.

+ Gidy xac nhén tinh trang hén nhin do Co quan dai dién ngoai giao, Co quan
dai dién lanh su cua Viét Nam ¢ nudc ngoai cip ddi véi trudng hop ngudi yéu cau
dang ky két hon dang cong tac, hoc tap, lao dong co thoi han & nude ngoai.

*Luwu y:

- Ban chup cac gidy to giri kém theo ho so ding ky két hon truc tuyén phai bao dam
rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc duoc
chup, duoc quét bang thiét bi dién tu, tir gidy to dugc cap hop I8, con gié tri sir dung.

- Truong hop gidy to, tai liéu phai gui kém trong hd so dang ky két hon truc tuyén
da co ban sao dién tir hodc da co ban dién tir gidy to ho tich thi ngudi yéu cau duogc sir
dung ban dién tir nay.
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- Khi dén co quan diang ky ho tich nhan két qua (Giay chang nhan két hon), nguoi
c6 yéu cau dang ky két hdn phai nop ban chinh Gidy xac nhan tinh trang hon nhan (néu
thdng tin vé tinh trang hon nhan chua c6 trong CSDLQGVDC, CSDLHTDT), gidy to
ching minh tinh trang hdn nhan, gidy xac nhan cua to chic y té.

- Gidy to do co quan c6 thim quyén caa nudc ngoai cap, céng ching hoic xac
nhan dé str dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phéap hda lanh
su theo quy dinh cta phap luat, trir truong hop duogc mién theo diéu udc qudc té ma
Viét Nam la thanh vién.

- Truong hop ngudi yéu cau dang ky két hén khong cung cap duoc gidy to néu
trén theo quy dinh hodc gidy to nop, xuat trinh bi tay xda, sira chita, 1am gia thi co
quan dang ky ho tich ¢ tham quyén hay bo két qua dang ky két hon.

5. Pang ky hinh thirc nhan két qua tha tuc hanh chinh: Tryc tiép.

6. Pang ky hinh thiic nhan thdng bao vé tinh hinh giai quyét ho so: Thu dién tir
(email)/hozc tin nhan qua mang xa hoi (Zalo)/hoac tin nhan SMS trén dién thoai di
dong.

7. Ngudi nop hd so dugc cadp ma dé tra cau tinh trang giai quyét ho so truc
tuyén.

8. Nop phi, Ié phi thdng qua chic ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luat

- L& phi ding ky két hon ddi véi hd so nop truc tiép: 1.200.000 ddng/ trudng hop;

- L& phi ding ky két hon ddi véi hd so nop truc tuyén: 960.000 ddng/truong hop

I1. Nop ho so truc tiép:

Nop hé so truc tiép tai Bo phan TN&TKQ caa UBND cap huyén hoic qua dich
vu buu chinh cong ich theo quy dinh.

Budc 1

Cong chirc
tai Bo phan
Tiép nhan va
Tra két qua

1. Kiém tra, hoan thién théng tin ctia ngudi nop hd so.

2. Kiém tra tinh chinh xac, diy dua, théng nhat, hop 1& cua hd so.

- Truong hop hd so day du, hop 18 thi chuyén ho so PKKH dé cong chac lam
cong tac ho tich xur ly.

01 ngay lam
Viéc
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cua UBND
cap huyén

- Truong hop ho so chua day du, hop 16 thi c6 van ban hudng dan ngudi yéu cau
bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé ngudi cd yéu
cau bd sung, hoan thién.

- Trudng hop ngudi ¢ yéu cau PKKH khong bd sung, hoan thién dugc hd so thi
c6 van ban tir chdi giai quyét yéu cau PKKH.

Buoc 2

Chuyén vién
Phong Tu
phap

- Chuyén vién lam cong tac ho tich tham tra tinh thong nhat, hop Ié cta cac thong
tin trong ho so, gidy to, tai liéu dinh kém.

+ Truong hop hd so can bé sung, hoan thién hoic khong du diéu kién giai quyét,
phai tir chéi thi giri thdng bao vé tinh trang ho so téi Bo phan mot cira dé théng bao
cho ngudi nop hd so.

+ Néu hd so day du, hop 18, dung quy dinh thi thuc hién viéc ghi noi dungvao So
dang ky két hon, cap nhat thong tin dang ky két hon trén Phan mém dang ky, quan ly ho
tich dién tir ding chung & trang thai “Luu nhap”. Guri lai biéu mau Gidy ching nhan két
hoén dién tir véi thong tin day du cho nguoi Yeu cau qua thu dién tir hodc thiét bi s6 dé
ngudi Yeu cau co trach nhiém kiém tra tinh chinh xac, dy du cua cac théng tin trén biéu
mau Gidy chung nhan két hon dién tir va xac nhan. Néu ngudi ¢6 yeu cau xac nhan
thong tin da thong nhat, day du hoic khong cd phan hoi sau thoi han yéu cau thi
cong chic 1am cong tac ho tich thuc hién “Luu chinh thie” trén Phan mém dang ky,
quan ly ho tich dién tir diing chung. In Gidy chang nhan két hén.

- Trinh Lanh dao Phong Tu phap tham dinh, xem xét ho so. Truong hop can diéu
chinh, stra di, bo sung du thao két qua giai quyét, chuyén nguoc vé chuyén vién xir
1y,

- Trinh Lanh dao UBND cap huyén xem xét ho so va ky ban giay Giay chtng
nhan két hon va ky sé ban dién tir Gidy ching nhan két hén (phan mém hé tich can
chinh Iy, b6 sung chirc ning ky sb va biéu mau dién tir cho thu tuc nay).

13 ngay lam
Viéc

Buoc 3

Lanh dao
UBND cap
huyén

- Lanh dao UBND cép huyén xem xét ho so va ky ban gidy Giay chitng nhan két
hon va ky sé ban dién tir Giay chiing nhan két hon.
- Chuyén két qua cho Bo phan TN&TKQ caa UBND cap huyén dé tra két qua

04 gio lam viéc
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cho cong dan.

Cong chuc
tai B phan . e DA ARA v < o A A A A
Tiépnhanva | Cong chuc ‘tal ’BQ phan TN&TKQ ciaa UBND cap huyén: Xac nhan trén phan
Buéc 4 TKO éﬁa mém mot cua vé két qua TTHC da ¢6 tai BO phan TN&TKQ; thong bao cho ca nhan | 04 gio lam viéc
. | theo céc hinh thuc dang ky
UBND cép e gangy
huyén
- Nguoi ¢6 yéu cau ding ky két hon (hai bén nam, nit phai c6 mat) xuat trinh doi
chiéu hoic nop ban gidy cac ho so, vin ban dién tir c6 yéu cau xac thuc bang chir ky
Nhan két | Nguoi nop * nhllilng (‘:Iiué?ﬁdtéﬂccliy S;T(i o GTelr:*Thha(“)nnklfit*(rq:etléa thdng tin trén Gidy chang nhan két Khong tinh
qua ho so guol €0 yeu Cau dang ky ke © g ay chung nfah xe thoi gian

hdn, trong S6 dang ky két hon, khang dinh sy tu nguyén két hon va ky tén vao Sé ding
ky két hén, ky tén vao Gidy chang nhan két hon, méi bén nam, nit nhan 01 ban chinh
Giay chung nhan két hon.

3. Quy trinh thuc hién DCV truc tuyén mot phan déi véi thi tuc Ping ky khai tir c6 yéu té6 nwoc ngoai (Ma TTHC:
1.001766.000.00.00.H50)

Thoi han giai quyét: Ngay trong ngay tiép nhan hé so, truong hop nhan hd so sau 15 gio ma khodng giai quyét dugc ngay
thi tra két qua trong ngay lam viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét khong quéa 03 ngay lam viéc.

a) P6i voi treong hop giai quyét trong ngay

D .
Thir tw . (m‘ : . . n Thoi gian
A . vi/nguwao Noi dung cbng viéc .
cong viéc o thwc hién
thuc hién
1. Nép ho so truc tuyén:
Nop hd so | Cong dan 1. Truy cap mot trong hai Cong dich vu cong sau day:

+ Cdng Dich vu cdng Quéc gia (https://dichvucong.gov.vn)
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+ CongDich vy ¢ong tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. Pang ky/dang nhap tai khoan, x4c thyc dinh danh dién tor dé xac dinh dung
nhan than ngudi ¢6 yéu cau ding ky ho tich, thuc hién quy trinh nop hd so ding ky
khai sinh truc tuyén.

3. Chon dung co quan c6 tham quyén thuc hién 1a huyén, thi x4, thanh phd tuong
ng, tai danh séach dich vu cong lya chon dich vu “Pdng ky khai tir 6 yéu t6 nwéc
ngoai”

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:

- Nguoi c6 yéu dang ky khai ttr cung cap thong tin trén Mau dién tir tvong tac ding
ky khai tir (Cong dich vu cdng qudc gia va cap tinh can chinh Iy biéu miu nay, bao
dam phU hop noi dung biéu mau dién tir tuong tac dang ky khai tir ban hanh kém
theo Thong tu sé 03/2023/TT-BTP).

- Nguoi ¢6 yéu dang ky khai tir (PKKT) cau tai 1én ban chup hodc ban quét/scan
c4c giay to sau:

+ Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 thim quyén cap. Gidy
to, tai lidu, chang c do co quan, to chic ¢4 tham quyén cap hoic xac nhan hop 1é
ching minh su kién chét dbi véi truong hop dang ky khai tir cho nguoi chét da lau,
khong c6 Gidy bao tir hoic giy to thay thé Gidy bao tir. Truong hop st dung Gidy bao
tir dién tir thi can phai tai 1én ban dién tar Gidy béo tu.

+ Vin ban ty quyén (duoc chuing thuc hodc cong ching) theo quy dinh cia phap
luat trong trudng hop ty quyén thuc hién viée ding ky khai tir. Truong hop ngudi co
trach nhiém dang ky khai tr ty quyén cho ngudi khac thuc hién viéc dang ky khai tir
ma nguoi duoc ty quyén la dng, ba, cha, me, con, vo, chong, anh, chi, em rudt cua
ngudi iy quyén thi van ban ty quyén khéng phai chimng thuc.

+ Ho chiéu hoic Chang minh nhan dan hoic Thé cin cudc cdng dan hoic The
can cudc hoac cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham
quyén cap, con gia tri sa dung dé chitng minh vé nhan than cia ngudi ¢ yéu cau
dang ky khai tir. Truong hop céc thdng tin ca nhan trong cac gidy to nay da cé trong
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CSDLQGVDC, CSDLHTPT, duoc hé thong dién ty dong thi khong phai tai 1én.

+ Gidy to chang minh thdng tin vé noi cu tri (néu da co trong CSDLQGVDC thi
khong phai tai Ién).

*Luu y:

- Ban chup cac gidy to gui kém theo hd so ding ky khai tir truc tuyén phai bao dam
1o nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc duoc
chup, duoc quét bang thiét bi dién tu, tir gidy to dugc cap hop I8, con gié tri sir dung.

- Truong hop gidy to, tai lieu phai giri kém trong ho so ding ky khai tir truc tuyén
da c6 ban sao dién tir hodc da co ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir
dung ban dién tir nay.

- Khi d&én co quan dang ky ho tich nhan két qua (Trich luc khai tir), nguoi c6 yéu
cau dang ky khai tir phai xuat trinh gidy to tuy than, nop ban chinh cac gidy to la thanh
phan ho so ding ky khai tir theo quy dinh phép luat ho tich.

- Giay to do co quan c6 tham quyén caa nudc ngoai cap, céng ching hoic xac
nhan dé str dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phéap hda Ianh
su theo quy dinh cta phap luat, trir truong hop duoc mién theo diéu udc qudc té ma
Viét Nam la thanh vién.

- Truong hop ngudi yéu cau dang ky khai tir khdng cung cap duoc giay to néu
trén theo quy dinh hoic gidy to nop, xuat trinh bi tay xda, sira chita, 1am gia thi co
quan dang ky ho tich c6 tham quyén huay bo két qua dang ky khai tu.

5. Pang ky hinh thirc nhan két qua thi tuc hanh chinh: Truyc tiép.

6. Pang ky hinh thiic nhan thdng bao vé tinh hinh giai quyét ho so: Thu dién tir
(email)/hoac tin nhian qua mang xa hoi (Zalo)/hoic tin nhian SMS trén dién thoai di
dong.

7. Ngudi nop hd so duge cadp ma dé tra cau tinh trang giai quyét ho so truc
tuyén.

8. Nop phi, & phi thdng qua chic niang thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luat




17

- L& phi dang ky khai tir d6i v6i ho so ndp truc tiép/qua dich vu buu chinh: 50.000
dong/ truong hop;

- Lé phi ddng ky khai ttr dbi véi hd so nop truc tuyén: 40.000 dong/trudng hop.

- Phi cép ban sao Trich luc khai tir (néu c6 yéu cau): 8.000 dong/ban.

I1. Nop hd so truc tiép, qua dich vu buwu chinh cong ich:

Nop hd so truc tiép tai Bo phan TN&TKQ caa UBND cap huyén hoic qua dich
vu buu chinh cong ich theo quy dinh.

Cong chuc
tai B phan
Tiép nhan va

1. Kiém tra, hoan thién théng tin ciia ngudi nop ho so.

2. Kiém tra tinh chinh xac, day du, théng nhat, hop 1é cia ho so.

- Trudng hop hd so day du, hop Ié thi chuyén hd so PKKT dé cong chac lam
cong tac ho tich xu ly.

Buscl | Lok qua - Truong hop hd so chua day du, hop 1€ thi c6 van ban huéng dan nguoi yéu cau | 01 gio lam viéc
9 d bo sung, hoan thién ho so, néu rd loai giy to, ndi dung can bo sung dé ngudi cd yéu
ctaUBND | =z A
40 huva cau bo sung, hoan thién.
cap htlyen - Trudng hop ngudi ¢6 yéu cau PKKT khong bo sung, hoan thién duoc hd so thi
c6 van ban tir chdi giai quyét yéu cau BPKKT.
- Chuyeén vién 1am c6ng tac ho tich tham tra tinh thong nhat, hop 1& cua cc théng
tin trong ho so, gidy to, tai liéu dinh kém.
+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai quyét,
phai tir chéi thi giri thdng bao vé tinh trang ho so téi Bo phan mot cira dé théng bao
.. | cho ngudi ndp hd so.
. Chuyén vién Lo . _ . . i L L, T
Buac 2 Y + Néu hd so day du, hop 18, dung quy dinh thi thuc hién viéc ghi noi dung vao So | 05 gio lam viée
PhongTu’ o , ., ~ A ~ . o , c e A A A - , ’ A
phép dang ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém dang ky, quan ly ho

tich dién tir dung chung & trang thai “Luu nhap”. Gui lai biéu mau Trich luc khai tir
dién tir v6i thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi s6 dé nguoi
yBu cau c6 trach nhiém kiém tra tinh chinh x4c, day du cua cac thdng tin trén biéu mau
Trich luc khai tir dién tir va xac nhan. Néu ngudi ¢6 yéu cau xac nhan thong tin da
théng nhat, day du hodc khéng c6 phan hoi sau thoi han yéu cau thi cong chuc lam
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cong tac ho tich thuc hién “Luu chinh thac”. In Trich luc khai tur.

- Trinh Lanh dao Phong Tu phap tham dinh, xem xét ho so. Truong hop can diéu
chinh, stra di, bo sung du thao két qua giai quyét, chuyén nguoc vé chuyén vién xir
ly.

- Trinh Lanh ¢dao UBND cap huyén xem xét ho so va ky ban gidy Trich luc khai
tr va Ky s6 ban dién tir Trich luc khai tir (néu duoc cap Tai khoan va phan quyén).

Lanh dao - Lanh dao UBND céap huyén xem xét ho so va ky ban giay Trich luc khai tir va
Busc 3 | UBNDcap |ky sd ban dién tir Trich luc khai tu. 01 gio 1am viéc
huyén - Chuyén két qua cho Bo phan TN&TKQ cap huyén dé tra cho cong dan
Cong chuac
{E?‘A! B(-’h?han\ Cong chuc tai Bo phan TN&TKQ caa UBND cép huyén: Xac nhan trén phan
Budc 4 '$'f<”Q gga"a mém mot cira vé& két qua TTHC d3 co tai Bo phan TN&TKQ: théng bao ca nhan | 01 gio 1am viéc
UBND cép theo céac hinh thirc dang ky
huyén
- Nguoi ¢ yéu cau ding ky khai ttr xuat trinh doi chiéu hoac nop ban giay cac ho
Nhan két | Neusi nop sc:, VanAbanA’ d1¢r1 tr cO yéu cau xac thyc bang chir ky so6 nhung chua dugc ky so khi Khong tinh
, A den nhan ket qua. e
qua ho so N , ek N . thoi gian
- Nguoi ¢0 yéu cau dang ky khai tir kieém tra thong tin trén Trich luc khai tir, trong
S6 dang ky khai tir va ky tén vao So dang ky khai tir, nhan Trich luc khai tir.
b) Poi véi treong hep phai tién hanh xac minh: 3 ngay lam viéc
b -
Thie tw Jon N o Thoi gian
R . Vi/nguol Noi dung cong viéc o
cong viéc . thuc hién
thuc hién
Nop hd so | Cong dan . Nop ho so truc tuyén:
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1. Truy cap mot trong hai Cong dich vu cong sau day:

+ Cong Dich vu cdng Quéc gia (https://dichvucong.gov.vn)

+ CongDich vu ¢ong tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. bang ky/ding nhap tai khoan, xé4c thuc dinh danh dién tor dé xac dinh dung
nhan than ngudi 6 yéu cau ding ky ho tich, thuc hién quy trinh nop hd so diang ky
khai sinh truc tuyén.

3. Chon dung co quan c6 tham quyén thuc hién 1a huyén, thi x&, thanh phd tuong
ng, tai danh sach dich vu cong lua chon dich vu “Pdng ky khai tir c6 yéu t6 nwéc
ngoai”

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gdbm:

- Nguoi c6 yéu dang ky khai ttr cung cap thong tin trén Mau dién tir trong tac ding
ky khai tir (Cong dich vu cong qudc gia va cap tinh can chinh Iy biéu miu nay, bao
dam phU hop noi dung biéu mau dién tir tuong tac dang ky khai tir ban hanh kém
theo Thong tu s6 03/2023/TT-BTP).

- Nguoi c6 yéu dang ky khai tir (PKKT) cau tai 18n ban chup hodc ban quét/scan
c4c gidy to sau:

+ Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 tham quyeén cap. Gidy
to, tai liéu, ching c do co quan, to chiic ¢4 tham quyén cap hoic xac nhan hop Ié
ching minh su kién chét dbi véi truong hop dang ky khai tir cho ngudi chét da lau,
khong c6 Gidy bao tir hodc gidy to thay thé Gidy bao tir. Truong hop st dung Gidy bao
tir dién tir thi can phai tai 1én ban dién ta Gidy béo tu.

+ Van ban ty quyén (duoc ching thuc hodc cong ching) theo quy dinh cia phap
luat trong trudng hop ty quyén thuc hién viée ding ky khai tir. Truong hop ngudi co
trach nhiém dang ky khai tr uy quyén cho ngudi khéc thuc hién viéc dang ky khai tir
ma ngudi duogc uy quyén Ia 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt cua
ngudi Gy quyén thi van ban ty quyén khéng phai chimng thuc.

+ Ho chiéu hoic Chang minh nhan dan hodc Thé can cudc cong dan hoac Thé
cin cudc hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham
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quyén cap, con gia tri sa dung dé chitng minh vé nhan than cia ngudi c6 yéu cau
dang ky khai tir. Truong hop céc thdng tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTPBT, duoc hé théng dién tu dong thi khdng phai tai 1én.

+ Gidy to chitng minh thong tin vé noi cu tra (néu da c6 trong CSDLQGVDC thi
khong phai tai 1&n).

*Luu y:

- Ban chup céc gidy to gui kém theo hd so ding ky khai tir truc tuyén phai bao dam
r& nét, day du, toan ven vé noi dung, 1a ban chyp bang may anh, dién thoai hodc duoc
chup, duoc quét bang thiét bi dién tu, tir gidy to dugc cap hop I8¢, con gid tri sir dung.

- Truong hop gidy to, tai liéu phai giri kém trong hd so ding ky khai tir truc tuyén
d3 co ban sao dién tir hodc da co ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir
dung ban dién tur nay.

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai tir), nguoi c6 yéu
cau dang ky khai tir phai xuat trinh gidy to tuy than, nop ban chinh cac gidy to 1a thanh
phan hé so ding ky khai tir theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 tham quyén caa nudc ngoai cap, céng ching hoic xac
nhan dé su dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phéap hoa lanh
su theo quy dinh cua phéap luat, trir truong hop duoc mién theo didu wdc quc té ma
Viét Nam la thanh vién.

- Truong hop ngudi yéu cau dang ky khai tir khdng cung cap duoc gidy to néu
trén theo quy dinh hoic gidy to nop, xuat trinh bi tay xda, sira chita, 1am gia thi co
quan dang ky ho tich ¢ tham quyén hay bo két qua dang ky khai tir.

5. Pang ky hinh thirc nhan két qua tha tuc hanh chinh: Tryc tiép.

6. Pang ky hinh thiic nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir
(email)/hozc tin nhin qua mang xa hoi (Zalo)/hoic tin nhan SMS trén dién thoai di
dong.

7. Ngudi nop hd so dugc cadp ma dé tra cau tinh trang giai quyét ho so truc
tuyen.
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8. Nop phi, & phi thdng qua chic ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luat

- L& phi dang ky khai tir d6i v6i hd so nop truc tiép/qua dich vu buu chinh: 50.000
ddng/ trudng hop;

- L¢ phi dang ky khai ttr d6i véi hd so nop truc tuyén: 40.000 dong/truong hop.

- Phi cép ban sao Trich luc khai tir (néu ¢ yéu cau): 8.000 dong/ban.

I1. Nop hd so truc tiép:

Nop hé so truc tiép tai Bo phan TN&TKQ cua UBND cap huyén hoac qua dich
vu buu chinh cong ich theo quy dinh.

Buoc 1

Cong chac

tai Bo phan
Tiép nhan va
Tra két qua

cua UBND

cap huyén

1. Kiém tra, hoan thién théng tin ctia ngudi nop ho so.

2. Kiém tra tinh chinh xac, day dua, théng nhat, hop 1& cua hd so.

- Trudng hop hd so day du, hop Ié thi chuyén hd so BPKKT dé coéng chac lam
cong tac ho tich xu ly.

- Truong hop ho so chua day da, hop 1€ thi c6 vin ban huéng dan ngudi yéu cau
bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé ngudi cd yéu
cau bé sung, hoan thién.

- Truong hop ngudi ¢6 yéu cau PKKT khong bo sung, hoan thién duoc ho so thi
c6 van ban tir chdi giai quyét yéu cau PKKT.

04 gio lam viéc
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- Chuyén vién lam cong tac ho tich tham tra tinh thong nhat, hop 18 ho so, giay to,
tai lieu; kiém tra, x4c minh 1am rd théng tin trong hé so.

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai quyét,
phai tir chéi thi giri thdng bao vé tinh trang hd so téi Bo phan mot cira dé théng bao
cho ngudi nop hd so.

+ Néu hd so day du, hop 18, dung quy dinh thi thuc hién viéc ghi ndi dung vao So
dang ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém ding ky, quan 1y ho

Chuyén vién | tich dién tu ding chung ¢ trang thai “Luu nhép”. Gui lai biéu miu Trich luc khai tir
Bugc2 | Phong Tu | dién tir voi thong tin day dii cho ngudi yéu cau qua thu dién tir hoac thiét bi s6 dé nguoi | 2,5 ngay lam
phéap yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua cac thdng tin trén biéu mau viéc
Trich luc khai tir dién tir va xac nhan. Néu ngudi ¢6 yéu cau xac nhan thong tin da
théng nhat, day du hodc khéng c6 phan hoi sau thoi han yéu cau thi cong chuc lam
cong tac ho tich thuc hién “Luu chinh thac”. In Trich luc khai tir.
- Trinh Lanh dao Phong Tu phap tham dinh, xem xét ho so. Truong hop can diéu
chinh, stra di, bo sung du thao két qua giai quyét, chuyén nguoc vé chuyén vién xir
1y,
- Trinh Lanh dao UBND cap huyén xem xét ho so va ky ban gidy Trich luc khai
tir va ky s6 ban dién tir Trich luc khai tir (néu duoc cap Tai khoan va phan quyén).
Lanh dao - Lanh d¢ao UBND cap huyén xem xét ho so va ky ban giay Trich luc khai tir va
Budc4 | UBND cap |ky sé ban dién t Trich luc khai ti. 02 gio 1am viéc
huyén - Chuyén két qua cho Bo phan TN&TKQ cap huyén dé tra cho cong dan
Cong chtrc
tai B phan R . . , . .
£ A Cong chuc tai Bo phan TN&TKQ cua UBND cap huyén: Xac nhan trén phan
, Tiepnhanva | NIRRT DI - , L
Buéce 3 TKO cua mem mot Fu:a ve’ ketqua TTHC da c6 tai Bo phan TN&TKQ); thong bao cho ca nhan | 02 gio lam viéc
UBND cép theo cac hinh thac dang ky

huyén
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- Ngudi ¢6 yéu cau ding ky khai tir xuat trinh d6i chiéu hoac nop ban giay cac ho
s0, van ban dién tir c6 yéu cau xac thuc bang chit ky sé nhung chua duoc ky sé khi Khong tinh
den nhan két qua. ‘ 7 thai gian

- Nguoi cd yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai tir, trong
S6 dang ky khai tir va ky tén vao So6 dang ky khai ttr, nhan Trich lyc khai tir.

Nhan két | Ngudi nop
qua hd so

4. Quy trinh thwc hién Dich vu coéng toan trinh ddi véi thi tuc Cap ban sao trich luc hé tich (M4 TTHC:
2.000635.000.00.00.H50)

- Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, trudng hop nhan hd so sau 15 gio ma khong giai quyét duoc ngay thi
tra két qua trong ngay lam viéc tiép theo.

Thir tw .})(m‘ . n A A Thot gian
N A Vi/ngwoi Noi dung cdng viéc A
cong viéc  n thwc hién

thuc hién

1. Nép ho so truc tuyén:

1. Truy cap mot trong hai Cong dich vu cong sau day:

+ Cong Dich vu cdng Quéc gia (https://dichvucong.gov.vn)

+ CongDich vu ¢ong tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. bang ky/dang nhap tai khoan, xac thuc dinh danh dién tr dé xac dinh dung
nhan than nguoi ¢6 yéu cau ding ky ho tich, thuc hién quy trinh nop hd so dang ky
o o khai sinh truc tuyén.

Nop o so | Cong dan 3. Chon dung co quan ¢6 thim quyén thyc hién 1a I3 huyén, thi x4, thanh phé
tuong @ng, tai danh sach dich vu cdng lya chon dich vu “Cdap bdn sao Trich luc hé
tich”

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gdbm:

- Ngudi ¢6 yéu cau cap ban sao Trich lyc ho tich Cung cap théng tin trén Mau ho
tich dién tir twong tac yéu cau cap ban sao Giay khai sinh, ban sao Trich luc ho tich
(Cong dich vu cdng quéc gia va cap tinh can chinh 1y biéu mau nay, bao dam phi
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hop ndi dung biéu mau dién tir twong tac ding ky khai sinh ban hanh kém theo
Théng tu 03/2023/TT-BTP)

- Ngudoi ¢6 yéu cau cap ban sao Trich luc ho tich tai 18n ban chup, ban quét/scan
hoic ban sao dién tir cac gidy to sau:

+ Vian ban ay quyén theo quy dinh ctia phap luat trong trueong hop ay quyén thuc
hién yéu cau cap ban sao Trich luc ho tich. Truong hop ngudi dugc uy quyén 1a éng,
ba, cha, me, con, vo, chdng, anh, chi, em rudt ciia ngudi Gy quyén thi vin ban uy quyén
khong phai ching thyc.

+ Ho chiéu hoic ching minh nhan dan hodc Thé cin cudc cong dan hoic Thé
cin cudc hodc cac gidy to khac co dan anh va thong tin c4 nhan do co quan cé tham
quyén cap, con gia tri sir dung dé ching minh vé nhan than caa nguoi c6 yéu cau
cap ban sao Trich luc ho tich. Truong hop céc thdng tin c& nhan trong cac gidy to nay
da c¢6 trong CSDLQGVDC, CSDLHTPDT, duoc hé théng dién ty dong thi khong
phai tai Ién (theo hinh thuc truc tuyén).

*Luu y:

- Ban chup céc gidy to guri kém theo hd so cap ban sao Trich luc hé tich tryc tuyén
phai bao dam rd nét, day du, toan ven vé noi dung, la ban chyp bang may anh, dién
thoai hoac duoc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1€, con
gia tri sur dung.

- Truong hop gidy to, tai liéu phai giri kém trong hd so cap ban sao Trich luc ho
tich truc tuyén di co ban sao dién tir hodc da co ban dién tr gidy to ho tich thi nguoi
yBu cau duoc st dung ban dién ti nay.

- Truong hop nguoi yéu cau cap ban sao Trich luc ho tich khéng cung cap day
da hodc cung cap cac thdng tin khdng chinh xéac, khdng thé tra ciru duoc théng tin
thi co quan ding ky ho tich tir chéi giai quyét.

- Gidy to do co quan c6 tham quyén caa nudc ngoai cap, cong chung hoac xac
nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phap hoa lanh
su theo quy dinh caa phap luat, trir truong hop dugc mién theo didu woc qubc té ma
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Viét Nam la thanh vién.

- Truong hop nhan két qua (ban sao Trich luc ho tich) tai co quan ding ky ho tich,
ngudi cO y8u cau cap ban sao Trich luc ho tich phai xuat trinh gidy to tuy than; nop cac
gidy to, tai liéu 1a thanh phan hd so cp ban sao Trich luc ho tich theo quy dinh phép
luat ho tich.

5. Pang ky hinh thirc nhan két qua tha tuc hanh chinh: Truc tiép/truc tuyén/qua
dich vu buu chinh cong ich.

6. Pang ky hinh thuc nhan théng bao vé tinh hinh giai quyét ho so: Thu dién tir
(email)/hozc tin nhan qua mang x& hoi (Zalo)/hoac tin nhan SMS trén dién thoai di
dong.

7. Ngudi nop hd so duoc cap ma dé tra ctu tinh trang giai quyét hd so truc
tuyén.

8. Nop phi, Ié phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luat

- Phi: 8.000 ddng/ban sao Trich luc/su kién ho tich da dang ky

I1. Nop hd so truc tiép:

Nop ho so truc tiép tai Bo phan TN&TKQ ciia UBND cap huyén c6 tham quyeén
giai quyét hoac nop ho so qua dich vu buu chinh cong ich theo quy dinh.

Budc 1

Bo phan
TN&TKQ

1. Kiém tra, hoan thién théng tin ctia ngudi nop ho so.

2. Kiém tra tinh chinh xé4c, day du, théng nhat, hop 1& caa céc thong tin trong hd
s0, gidy 1o, tai liéu dinh kém.

- Néu ho so day du, hop 1, ding quy dinh thi chuyén cho cong chiic 1am cong tac
ho tich tai Phong Tu phép

- Truong hop hd so chua day du, hop 18 thi co thong bao cho nguoi yéu cau bd
sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé ngudi ¢d yéu cau
bd sung, hoan thién.

- Trudng hop ngudi ¢ yéu cau cap ban sao Trich luc ho tich khong bé sung,
hoan thién dugc hd so thi ¢ thdng bao tir chdi giai quyét yéu cau cap ban sao Trich

02 gio lam viéc
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luc ho tich.

- Guri lai noi dung biéu mau Trich luc ho tich dién tir twong ng véi thong tin day
du cho nguoi yéu cau qua thu dién tir hoac thiét bi so dé nguoi yéu cau cd trdch nhiém
kiém tra tinh chinh xé4c, ddy du cua cac thong tin trén biéu mau Trich luc ho tich dién

) Ch“¥e” VIEN | i va xac nhan. In ban sao Trich luc ho tich e
Buge 2 PhoEég Tu - Trinh Lanh dao UBND cép huyén xem xét ho so va ky ban gidy Trich luc ho 04 gior lam vige
phap tich va ky ban dién ta Trich luc ho tich theo huéng dan tai khoan 3 Diéu 14 Théng
tu s6 01/2022/TT-BTP (Phan mém hd tich can chinh ly, bo sung chirc ning ky s6 va
biéu mau dién tir cho thia tuc nay).
Lanh dao - Lanh dao UBND cap huyén xem xét ho so va ky ban giay Trich luc ho tich va
Buoc3 | UBNDcéap |Kky ban dién tir Trich luc ho tich.
huyén - Chuyén két qua cho Bo phan TN&TKQ.
Bude 4 Bo phan Xé&c nhan trén phan mém mét ctra vé két qua TTHC di c6 tai Bo phan 02 gis 1am viée
TN&TKQ | TN&TKQ); thong bao cho cé nhan theo céc hinh thic dang ky. '
- Nhan két qua TTHC theo hinh thic da dang ky.
Nhan két Nguoi nop - Truong hop nhan két qua tai co quan dang ky ho tich, nguoi c6 yéu cau Cép ban Khéng tinh
qua hd so sao Trich luc ho tich phai xuat trinh gidy to tuy than; ndp cac gidy to, tai liéu 1a thanh thoi gian

phan hd so cap ban sao Trich luc h tich theo quy dinh phép luat ho tich.

I1. DICH VU CONG TRUC TUYEN AP DUNG TAI UY BAN NHAN DAN CAP XA
1. Quy trinh thwc hién DCV truc tuyén mét phan ddi véi thii tuc Ping ky khai sinh (Ma TTHC:1.001193.000.00.00.H50)

- Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan hd so sau 15 gio ma khéng giai quyét dugc ngay thi tra
két qua trong ngay lam viéc tiép theo.

Tho ty
cong viéc

Pon vi/nguoi
thuc hién

Noi dung cdng viéc

Thot gian
thuc hién
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Nop ho so

1. Nép ho so truc tuyén:

1. Truy cap mot trong hai Cong dich vu cong sau day:

+ Cdng Dich vu cdng Quéc gia (https://dichvucong.gov.vn)

+ CongDich vu ¢6ng tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. Piang ky/dang nhap tai khoan, x4c thuc dinh danh dién tir @& xac dinh dung
nhan than nguoi ¢ yéu cau dang ky ho tich, thuc hién quy trinh ndp hd so dang ky
khai sinh truc tuyén.

3. Chon ding co quan ¢6 tham quyén thuc hién 1a x4, phuong, thi trin tuong
ung, tai danh sach dich vu cong lua chon dich vu “Pang ky khai sinh”. Truong
hop nguoi dan chon dich vu cong lién thdng thi thuc hién theo quy trinh lién thong.

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gdbm:

- Ngudi ¢6 yéu dang ky khai sinh cung cap théng tin trén Mau ho tich dién tur
twong tac dang ky khai sinh (Cong dich vu cong quéc gia va cap tinh can chinh ly
biéu mau nay, bao dam phu hop noi dung biéu mau dién tir twong tac ding ky khai
sinh ban hanh kém theo Thong tu s6 03/2023/TT-BTP).

- Nguoi ¢6 yéu diang ky khai sinh (PKKS) cau tai 1én ban chup hozc ban quét/scan
C4C gidy to sau:

+ Giay chung sinh, trudng hop khéng c6 Gidy ching sinh thi nop vin ban cia
ngudi 1am ching xac nhan vé viéc sinh, néu khéng c6 ngudi 1am ching thi phai c6
gidy cam doan vé viéc sinh. Trudng hop st dung Gidy ching sinh dién tir do co so' y
té cap thi can phai tai 1én ban dién tir Gidy ching sinh.

+ Bién ban vé viéc tré bi bo roi do co quan c6 tham quyén 1ap trong truong hop tré
em bi bo roi.

+ Vin ban xac nhan cta co s y té da thuc hién k¥ thuat hd tro sinh san cho viéc
mang thai ho trong truong hop khai sinh cho tré em sinh ra do mang thai ho.

+ Vian ban ty quyén (duoc ching thuc hoac cong chang) theo quy dinh cia phap
luat trong truong hop ty quyén thuc hién viéc dang ky khai sinh.

+ Ho chiéu hoic Ching minh nhan dan hoic Thé can cudce cong dan hoic Thé
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can cudc hoic cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham
quyén cap, con gia tri sir dung dé chirng minh vé nhan than cua ngudi c6 yéu cau
dang ky khai sinh. Trudng hop cac thong tin c& nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTPT, duoc hé théng dién tu dong thi khong phai tai
|én (theo hinh thic truc tuyén);

+ Gidy chiing nhan két hdn néu cha, me da dang ky két hon. Trudng hop di c6
thong tin vé viéc két hdn cua cha, me trong CSDLHTDT, CSDLQGVDC thi khdng
phai tai Ién.

+ Gidy to ching minh thong tin vé noi cu tr (néu da c6 thong tin trong
CSDLQGVDC thi khong phai tai I&n).

*Luuy:

- Béan chup cac gidy to giri kém theo ho so dang ky khai sinh truc tuyén phai bao
dam ro nét, dﬁy du, toan ven vé ndi dung, 1a ban chup bﬁng may anh, dién thoai hodc
duogc chup, dugc quét bang thiét bi dién ttr, tir gidy to duoc cip hop 18, con gid tri st
dung.

- Trudng hop gidy to, tai lidu phai gii kém trong hd so dang ky khai sinh truc
tuyén d3 c6 ban sao dién tir hodc dd c6 ban dién tir gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tir nay.

- Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh), ngudi ¢ yéu cau
dang ky khai sinh phai ndp ban chinh Gidy chimg sinh; xuét trinh gidy to tuy than; ban
chinh Gidy chtng nhan két hon (néu cha me tré di ding ky két hon va thong tin vé
viéc két hon chua c6 trong CSDLQGVDC, CSDLHTDT), trir truong hop da tai 1én
ban dién tir Gidy ching sinh, Gidy CNKH.

- Gidy to do co quan c6 thim quyén cta nudc ngoai cip, cong ching hoidc xéac
nhan dé su dung cho vi¢c dang ky ho tich tai Viét Nam phai dugc hop phép hoa
lanh su theo quy dinh cta phép luat, trir trudng hop duge mién theo diéu udc quoc
té ma Viét Nam 1a thanh vién.

- Trudng hop ngudi yéu cau ding ky khai sinh khéng cung cap duoc gidy to
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néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x0a, sira chira, lam gia thi
co quan dang ky ho tich c6 thim quyén huy bo két qua diang ky khai sinh.

- Trudong hop nguoi di ding ky khai sinh cho tré em 1a 6ng, ba, nguoi than
thich khac thi khong phai c6 vin ban iy quyén cua cha, me tré em, nhung phai
théng nhat véi cha, me tré em vé cac ndi dung khai sinh.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich lap vin ban cam doan vé
ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich 16 cho
nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thAm quyén
hay bo két qua dang ky ho tich, néu co co s& xac dinh ndi dung cam doan khong
ding su that.

5. Pang ky hinh thirc nhan két qua tha tuc hanh chinh: Tryc tiép.

6. Pang ky hinh thirc nhan thdng bao vé tinh hinh giai quyét ho so: Thu dién tu
(email)/hoic tin nhian qua mang xa hoi (Zalo)/hoac tin nhan SMS trén dién thoai di
dong.

7. Nguoi nop ho so duoc cap ma dé tra cu tinh trang giai quyét ho so truc
tuyén.

8. Nop phi, 1& phi théng qua chiic ning thanh toan truc tuyén hoic bang céach
thire khac theo quy dinh phap luat

- Lé phi dang ky khai sinh qua han di vai hd so nop truc tiép/qua dich vu buu
chinh: 5.000 déng/ trudng hop.

- Lé phi dang ky khai sinh qua han déi voi ho so nop truc tuyén: 4.000
dong/trudng hop.

- Mién 1& phi ddi véi truong hop khai sinh dung han, ngudi thudc gia dinh c¢6 cong
Vvé6i cach mang; ngudi thudc ho nghéo; ngudi khuyét tat.,

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 déng/ban.

I1. Nop hd so truc tiép, qua dich vu buu chinh cong ich:
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Nop hé so truc tiép tai Bo phan TN&TKQ cua UBND cap x4 hoic qua dich vu
buu chinh cong ich theo quy dinh.

Cong chie Tu

1. Kiém tra, hoan thién théng tin cua ngudi nop ho so.

2. Kiém tra tinh chinh xac, day du, thong nhat, hop Ié cua cac théng tin trong hd
50, gidy 10, tai liéu dinh kém.

- Néu hé so day da, hop 18, ding quy dinh thi thuc hién viéc ghi ndi dung vao Sé
dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan
ly ho tich dién tir ding chung ¢ trang thai “Luu nhap”. Giri lai biéu mau Giay khai
sinh dién tir v&i thong tin day du cho ngudi yéu cau qua thu dién tur hoac thiét bi s6

phap - HO | dé nguoi yéu cau co kiém tra tinh chinh x4c, ddy du cua cac thong tin trén biéu mau
tich tai BO | Giay khai sinh dién tr va xac nhan. Néu ngudi c6 yéu cau xac nhan thong tin da
Budc 1 phan thdng nhat, day du hoic khong cé phan hdi sau thoi han yéu cau thi cong chic 1am | 06 gio lam viéc
TN&TKQ |cong tac ho tich thuyc hién “Luu chinh thac” va chuyén thong tin dén
cia UBND | CSDLQGVDC dé lay s6 dinh danh ca. In Giay khai sinh.
cAp x4 - Trinh Lanh dao UBND cap x& xem xét hd so va ky ban gidy Gidy khai sinh va
ky s6 ban dién tir Gidy khai sinh.
- Trudng hop hd so chua day du, hop 1 thi c6 van ban huéng dan ngudi yéu
cau bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bo sung dé nguoi
¢ yéu cau b sung, hoan thién.
- Truong hop ngudi c6 yéu cau PKKS khong bo sung, hoan thién duoc hd so
thi ¢6 van ban tir chéi giai quyét yéu cau DKKS.
, Lanh dao Lanh dao UBND céap x& xem xét ho so va ky ban gidy Giay khai sinh va ky s6 N
Buoc2 | yBND cap x& | ban dién tir Giay khai sinh, chuyén cho Céng chﬁ:}; Tu phap - Ho tich. 01 gio lam viee
Cong chtric Tu
, hap - HoO Xé&c nhan trén phan mém mot cia vé két qua TTHC da c6 tai Bo phan e
Buoc 3 Echptai Bo | TN&TKQ; thong bao cho ca nhan theo cac hinh thuc dang ky. 01 gior lam viee

phan




31

TN&TKQ
cua UBND
cap x4

Nhan két
qua

Ngudi nop hd
SO

- Ngudi ¢6 yéu cau ding ky khai sinh xuat trinh doi chiéu hoc nop ban giay cac
hd so, vian ban dién tir c6 yéu cau xac thuc bang chir ky s6 nhung chua dugc Ky s6
khi dén nhan két qua.

- Nguoi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Giay khai sinh, trong

S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.

Khéng tinh
thoi gian

2. Quy trinh thuc hién DCV truc tuyén mét phan déi véi thi tuc Piang ky khai sinh ¢é yéu té nwéc ngoai tai khu vuc
bién giéi (Ma TTHC: 1.000110.000.00.00.H50)
- Thoi han giai quyét: Ngay trong ngay tiép nhan hé so; trudng hop nhan hd so sau 15 gio ma khéng giai quyét duoc ngay
thi tra két qua trong ngay lam viéc tiép theo.

Thot gian

Thi tw | Pon vi/ngwoi . . N

cong viéc thwc hién Noi dung cong vige thuc hién
1. Nép ho so truc tuyén:
1. Truy cap mot trong hai Cong dich vu cong sau day:
+ Cong Dich vu cdng Quéc gia (https://dichvucong.gov.vn)
+ Cong Dich vu cdng tinh Quang Tri (https://dichvucong.quangtri.gov.vn)
2. Piang ky/ding nhap tai khoan, x4c thuc dinh danh dién tir & xac dinh dung

Nophdso | CoOngdan | nhan than ngudi cd yéu ciu dang ky ho tich, thuc hién quy trinh nop hd so ding ky

khai sinh truc tuyén.

3. Chon ding co quan c6 tham quyén thuc hién 13 x4, phuong, thi trin tuong
ng, tai danh sach dich vu cong lya chon dich vu “Ping ky khai sinh c6 yéu té
nwoc ngoai tai khu veec bién gigi”

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gdm:
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- Ngudi ¢ yéu cau dang ky khai sinh cung cap théng tin trén Mau ho tich dién tur
twong tac diang ky khai sinh (Cong dich vu cong quéc gia va cap tinh can chinh ly
biéu mau nay, bao dam phu hop ndi dung biéu miu dién tir twong tac ding ky khai
sinh ban hanh kém theo Thong tu s6 03/2023/TT-BTP).

- Nguoi ¢6 yéu cau dang ky khai sinh (PKKS) tai [én ban chup hozc ban quét/scan
c4c gidy to sau:

+ Gidy chimg sinh, truong hop khdng c6 Gidy ching sinh thi ndp van ban cua
ngudi 1am ching xac nhan vé viéc sinh, néu khong c6 nguoi lam ching thi phai c6
gidy cam doan vé Vviéc sinh. Truong hop khai sinh cho tré em sinh ra do mang thai
ho phai ¢6 van ban x4c nhan clia co s6'y té da thuc hién ky thuat hd trg sinh san cho
viéc mang thai ho. Trudng hop sir dung Gidy chimg sinh dién tir do co sd Y té cap
thi can phai tai 1én ban dién tir Gidy chang sinh.

+ Van ban théa thuin cua cha, me vé viéc lua chon quéc tich cho con.
Truong hop cha, me lya chon quéc tich nudc ngoai cho con, thi van ban thoa thuan
Iira chon qudc tich phai ¢6 x4c nhan ctia co quan c6 tham quyén nudc ngoai vé viée
tré ¢ quc tich nude ngoai theo quy dinh cua phap luat nude do.

+ Ban sao gidy tO chimg minh nhan than, gidy to chtirng minh noi thudng tra
& khu vuc bién gidi ciia cong dan nudc lang giéng.

+ Vin ban ty quyén theo quy dinh ctia phap luit trong trudng hop ty quyén
thuc hién viéc dang ky khai sinh.

+ Ho chiéu hoic Ching minh nhan dan hodc Thé cdn cudc cong dan hodc
Thé cin cudc hoic cac gidy to khac co dan anh va thong tin ¢4 nhan do co quan c6
tham quyén cip, con gia tri sir dung dé chirng minh vé nhan than cia nguoi c¢6 yéu
cau ding ky khai sinh. Trudng hop céc thong tin ca nhan trong céc gidy to nay da
c6 trong CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai
tai lén;

+ Gidy to ching minh thoéng tin vé noi cu tr (néu da c6 thdng tin trong
CSDLQGVDC thi khong phai tai I&n).
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+ Giay chirng nhan két hdn néu cha, me da dang ky két hon. Trudng hop di c6
thong tin vé viéc két hdn cua cha, me trong CSDLHTDT, CSDLQGVDC thi khdng
phai tai Ién;

*Luuy:

- Ban chup hodc ban quét/scan cac gidy to gii kém theo hd so diang ky khai sinh
true tuyén phai bao dam rd nét, day dd, toan ven vé ndi dung, 1 ban chyp bang may
anh, dién thoai hodc duoc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cip
hop 18, con gié tri st dung. Gidy to do co quan cé tham quyén ciia nude co chung
duong bién gidi v6i Viét Nam 1ap, cap, xac nhan st dung dé dang ky ho tich duoc
mién hop phéap hoa lanh sy; dich ra tiéng Viét va co cam két ctia nguoi dich vé viée
dich ding ndi dung.

- Truong hop gidy to, tai liéu phai gai kém trong ho so dang ky khai sinh truc
tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi yéu cau
dugc sur dung ban dién tir nay.

- Khi téi co quan dang ky ho tich nhan két qua (Gidy khai sinh) nguoi ¢6 yéu cau
PKKS phai nop ban chinh Gidy chtng sinh, xuat trinh Gidy to tuy than, ban chinh
Gidy CNKH (néu cha me tré dd DPKKH), trir truong hop da tai 1én ban dién tir Giay
chang sinh, Giay CNKH.

- Truong hop nguoi di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than thich
khéc thi khéng phai co van ban ay quyén cua cha, me tré em, nhung phai théng nhat
VGi cha, me tré em vé cac noi dung khai sinh.

- Truong hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam doan vé
ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd cho
ngudi lp vin ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan khong
ding su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham quyén
hiy bo két qua ding ky ho tich, néu c6 co sé xac dinh noi dung cam doan khong diing
Su that.
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5. Pang ky hinh thirc nhan két qua tha tuc hanh chinh: Tryc tiép.

6. Bang ky hinh thtrc nhan théng bao vé tinh hinh giai quyét hod so: Thu dién tu
(email)/hoic tin nhan qua mang x& hoi (Zalo)/hoic tin nhan SMS trén dién thoai di
dong.

7. Ngudi nop hd so duoc cip ma dé tra ctu tinh trang giai quyét hd so truc
tuyén.

8. Nop phi, I& phi théng qua chic ning thanh toan truc tuyén hodc bang céch
thirc khac theo quy dinh phép luat

- Lé& phi dang ky khai sinh qua han déi véi ho so ndp truc tiép/qua dich vu buu
chinh: 5.000 ddng/ trudng hop.

- Lé phi dang ky khai sinh qua han déi voi hd so nop truc tuyén: 4.000
dong/truong hop.

- Mién 1¢ phi di véi truong hop khai sinh dung han, ngudi thudc gia dinh c¢6 cong
v6i cach mang; ngudi thudc ho nghéo; ngudi khuyét tat.,

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 dong/ban.

I1. Nop hd so truc tiép, qua dich vu buu chinh:

Nop hé so truc tiép tai Bo phan TN&TKQ cua UBND cip x4 hoic qua dich vu
buu chinh cong ich theo quy dinh.

Budc 1

Cong chuc Tu
phap - Ho
tich tai B

phan
TN&TKQ
cua UBND

cap x4

1. Kiém tra, hoan thién thong tin ciia ngudi nop ho so.

2. Kiém tra tinh chinh xac, day du, thong nhat, hop I¢é cua cac théng tin trong hd
s0, gidy to, tai liéu dinh kém.

- Néu hé so day da, hop 18, ding quy dinh thi thuc hién viéc ghi ndi dung vao So6
dang ky khai sinh, cap nhat thong tin diing ky khai sinh trén Phan mém dang ky, quan
ly ho tich dién tir ding chung & trang thai “Luu nhap”. Gui lai biéu mau Giay khai
sinh dién tir v6i thong tin day du cho ngudi yéu cau qua thu dién ti hoac thiét bi s6
dé ngudi yéu cau c6 kiém tra tinh chinh xac, diy da cua cac thong tin trén biéu mau
Gidy khai sinh dién tir va x4c nhan. Néu nguoi c6 yéu cau xac nhan thong tin da
théng nhat, day du hoic khong ¢ phan héi sau thoi han yéu cau thi cong chie 1am

06 gio lam viéc
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cong tac ho tich thuc hién “Luu chinh thuc” va chuyén thong tin dén
CSDLQGVDC dé lay sb dinh danh ca nhan (trong trudong hop cha, me lua chon
qudc tich Viét Nam cho con). In Giay khai sinh.

- Trinh Lanh dao UBND cip x& xem xét ho so va ky ban gidy Gidy khai sinh va
ky sé ban dién tir Giay khai sinh.

- Trudng hop hd so chua ddy du, hop 1 thi c6 van ban huéng dan ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé nguoi
c6 yéu cau bo sung, hoan thién.

- Truong hop ngudi c6 yéu cau PKKS khong bo sung, hoan thién duoc ho so
thi ¢6 van ban tir chdi giai quyét yéu cau BKKS.

Bube 2 Lanh dao Lanh dao UBND cép x& xem xét ho so va ky ban gidy Giay khai sinh va ky sb 01 gics 1am viac
UBND cap x& | ban dién tar Giay khai sinh, chuyén cho Cong chirc Tu phap - H tich. J ‘
Cong chac Tu
phap - Ho
tich tai Bo . R A A A np A LA , X~ s . DA n
Budc 3 ohan Xac nhan trén phan mém mot cira vé két qua TTHC da co tai Bo phan 01 gitr Iam viéc
i TN&TKQ); tho A0 cho ca nhan th ac hinh thuc da . '
TN&TKQ &TKQ); thong bao cho cé nhan theo céc hinh thuce dang ky
cua UBND
cap xa
- Ngudi ¢6 yéu cau ding ky khai sinh xuat trinh doi chiéu hoic nop ban giay cac
Nhan két | Neusi nop hé hO.SOA,, VanAbanAdle_:nvtu’ c6 yéu cau xac thyc bang chir ky s6 nhung chua duoc ky so6 Khong tinh
, khi dén nhan két qua. .
qua SO thoi gian

- Ngudi ¢6 yéu cau ding ky khai sinh kiém tra thdng tin trén Gidy khai sinh, trong
S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai sinh.
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3. Quy trinh thuc hién DCV truc tuyén mét phan déi véi thia tuc Ping ky két hon (Ma TTHC: 1.000894.000.00.00.H50)

- Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan hd so sau 15 gid ma khdng giai quyét duoc ngay thi
tra két qua trong ngay lam viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét khdng qué 05 ngay lam viéc.

a) P6i voi treong hop giai quyét trong ngay

Thir tw
cong viéc

Pon vi/nguoi
thuc hién

Noi dung cong viéc

Thot gian thuc
hién

Nop ho so

1. Nép ho so truc tuyén:

1. Truy cap mat trong hai Cong dich vu cong sau day:

+ Cong Dich vu cong Quéc gia (https://dichvucong.gov.vn)

+ Cong Dich vu cong tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. Ping ky/ding nhap tai khoan, x4c thuc dinh danh dién tir @& xac dinh dung
nhan than nguoi ¢ yéu cau dang ky ho tich, thuc hién quy trinh nop hd so dang ky
khai sinh truc tuyén.

3. Chon ding co quan ¢6 tham quyén thuc hién 1a x4, phuong, thi tran tuong
g, tai danh sach dich vu céng lua chon dich vu “Péing ky két hon”

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gdbm:

- Nguoi ¢6 yéu cau dang ky két hdn cung cap théng tin trén Mau ho tich dién tir
twong tac dang ky két hon (Cong dich vu cong québc gia va cap tinh can chinh ly biéu
mau nay, bao dam phud hop noi dung biéu mau dién tir tuong tac dang ky két hén
ban hanh kém theo Théng tu sé 03/2023/TT-BTP).

- Ngudi ¢d yéu cau dang ky két hon (PKKH) tai 18n ban chup hodc ban quét/scan
c4c gidy to sau:

+ Ban chinh Gidy xac nhan tinh trang hon nhan do Uy ban nhan dan cip x4 c6
tham quyén cap trong truong hop ngudi yéu cau dang ky két hon khong dang ky
thudng tri tai dia ban xa, phuong, thi tran 1am tha tuc dang ky két hon. Trudong hop
c4c thdng tin vé tinh trang hén nhan da c6 trong CSDLQGVDC, CSDLHTPT duoc
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dién tu dong thi khéng phai tai Ién.

+ Ho chiéu hoic Ching minh nhan dan hoic Thé can cuéc cong dan hoic Thé
can cudc hoic céc gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham
quyén cap, con gia tri sir dung dé chirng minh vé nhan than cua ngudi c6 yéu cau
dang ky khai sinh. Trudng hop céc théng tin c& nhan trong cac gidy to nay di co
trong CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai tai
Ién.

+ Trich lyc ghi chu ly hon dbi véi trudng hop cong dan Viét Nam dang ky
thuong tri tai dia ban xa lam thu tuc dang ky két hon, da duoc giai quyét viéc ly
hon, hay viéc két hon trude d6 tai co quan c6 tham quyén nudc NGoai.

+ Gidy to ching minh théng tin vé noi cu trd (néu dd c6 théng tin trong
CSDLQGVDC thi khong phai ti I&n).

*Luuy:

- Ban chuyp céc gidy to gui kém theo ho so ding ky két hon truc tuyén phai bao
dam rd nét, day du, todn ven vé ndi dung, 1a ban chup bang may anh, dién thoai hozic
duoc chup, duoc quét bang thiét bi dién tu, tir gidy to duoc cap hop 1€, con gia tri su
dung.

- Truong hop gidy to, tai liéu phai gui kém trong ho so dang ky két hon truc tuyén
d3 ¢ ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir
dung ban dién tu nay.

- Khi dén co quan ding ky ho tich nhan két qua (Gidy ching nhan két hon), ngudi
¢ yéu cau dang ky két hdn phai nop ban chinh Gidy xac nhan tinh trang hén nhan
(néu thdng tin vé tinh trang hon nhan chua c6 trong CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 tham quyén cua nudc ngodi cap, cdng chiing hoic xac
nhan dé st dung cho viéc diang ky ho tich tai Viét Nam phai dugc hop phap hoa
lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo didu wdc qudc
té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau ding ky két hdn khong cung cap duoc gidy to néu
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trén theo quy dinh hodc giay to nop, xuat trinh bj tay x06a, sta chita, 1am gia thi co
quan dang ky ho tich ¢ tham quyén hay bo két qua dang ky két hon.

5. Bang ky hinh thirc nhan két qua thu tuc hanh chinh: Tryc tiép.

6. Bang ky hinh thirc nhan théng bao vé tinh hinh giai quyét ho so: Thu dién tur
(email)/hoac tin nhian qua mang xa hoi (Zalo)/hoac tin nhan SMS trén dién thoai di
dong.

7. Ngudi nop hd so duoc cip ma dé tra ctu tinh trang giai quyét hd so truc
tuyén.

8. Nop phi, I& phi théng qua chirc ning thanh toan truc tuyén hoic bang céch
thire khac theo quy dinh phap luat

- Mién I& phi dang ky két hon tai UBND cap xa.

- Phi c4p ban sao Trich luc két hon (néu cé yéu cau): 8.000 dong/ban.

I1. Nop ho so truc tiép:

Nop ho so truc tiép tai Bo phan TN&TKQ cia UBND cap x4 theo quy dinh.

Budc 1

Cong chae Tu
phap - Ho
tich tai Bo

phan
TN&TKQ
cua UBND

cap xa

1. Kiém tra, hoan thién thong tin cia ngudi nop ho so.

2. Kiém tra tinh chinh xac, day du, thong nhat, hop Ié cua cac théng tin trong hd
s0, gidy to, tai liéu dinh kém.

- Néu ho so day du, hop 18, ding quy dinh thi thuc hién viéc ghi ndi dung vao So
dang ky két hon, cap nhat thong tin ding ky két hon trén Phan mém dang ky, quan ly
ho tich dién tr ding chung & trang thai “Luu nhap”. Gui lai biéu mau Giay chung
nhan két hon dién tir véi thong tin day du cho ngudi Yeu cau qua thu dién ta hoic thiét
bi s6 dé nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cta cac thong
tin trén biéu mau Gidy chiing nhan két hon dién tir va xac nhan. Néu ngudi ¢d yéu cau
xé&c nhan thong tin da théng nhat, day du hodc khong c6 phan hdi sau thoi han yéu
cau thi cong chuc 1am céng tac ho tich thuc hién “Luu chinh thic”. In Gidy ching
nhan két hén.

- Trinh Lanh dao UBND cap xa xem xét ho so va ky ban gidy Gidy chiing nhan
két hon va ky sb ban dién tir Gidy chiing nhan két hon (phan mém ho tich can chinh

06 gio lam viéc
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ly, bo sung chirc nang ky s6 va biéu mau dién ta cho thu tuc nay).

- Trudng hop hd so chua ddy du, hop 1é thi ¢o van ban huéng dan nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bb sung dé nguoi
c6 yéu cau bo sung, hoan thién.

- Truong hop ngudi ¢d yéu cau DPKKH khong bo sung, hoan thién duoc ho so
thi ¢6 van ban tir chdi giai quyét yéu cau PKKH.

Lanh dao UBND cap x& xem Xét ho so va ky ban giay Giay chitng nhan két hon

Budc 2 Lanh df'lo . | va ky s6 ban dién tir Giay chung nhan két hon, chuyén cho Cong chirc Tu phép - | 01 gio lam viéc
UBNDcap xa | ,,. ..
Ho tich
Cong chac Tu
phap - Ho
tich tai Bo . N A A A np A LA , N 1 oo : DA A
Busc 3 ohan Xac nhanA tren,phan n)emAmQt Cu’a} fo ket ’quavTTH,C da co6 tai Bo phan 01 gics 1am viéc
TN&TKQ TN&TKQ; thong bao cho ca nhan theo cac hinh thirc dang ky
cua UBND
cap x&
- Nguoi ¢6 yéu cau dang ky két hon (hai bén nam, nit phai c6 mat) xuat trinh
dbi chiéu hoic nop ban gidy cac hd so, vin ban dién tr 6 yéu cau xac thuc bang
Nhan két | Nguoi nop ho | chit ky s6 nhung chua duoc ky s6 khi dén nhan két qua. Khong tinh thoi
qua S0 - Kiém tra thong tin trén Gidy chiing nhan két hdn, trong So6 dang ky két hon, gian

khang dinh su tu nguyén két hon va ky tén vao So6 dang ky két hon, ky tén vao Giay
chtng nhan két hon, mdi bén nam, nix nhan 01 ban chinh Gidy ching nhan két hon.

b) Pdi véi treong hep can phai tién hanh xac minh: 05 ngay 1am viéc

Tho ty
cong viéc

Pon vi/nguoi
thuc hién

Noi dung cdng viéc

Thot gian thuc
hién
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Nop ho so

1. Nép ho so truc tuyén:

1. Truy cap mot trong hai Cong dich vu cong sau day:

+ Cdng Dich vu cdng Quéc gia (https://dichvucong.gov.vn)

+ Cdng Dich vu cdng tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. Piang ky/dang nhap tai khoan, x4c thuc dinh danh dién tir & xac dinh dung
nhan than nguoi ¢ yéu cau dang ky ho tich, thuc hién quy trinh ndp hd so dang ky
khai sinh truc tuyén.

3. Chon ding co quan ¢6 tham quyén thuc hién 1a x4, phuong, thi trin tuong
rng, tai danh sach dich vu céng lua chon dich vu “Péing ky két hon”

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gdbm:

- Nguoi ¢6 yéu cau ding ky két hon cung cap thong tin trén Mau ho tich dién tu
twong tac dang ky két hon (Cong dich vu cong québc gia va cap tinh can chinh ly biéu
mau nay, bao dam pht hop noi dung biéu mau dién tir tuong tac dang ky két hon
ban hanh kém theo Thong tu s6 03/2023/TT-BTP).

- Ngudi ¢d yéu cau dang ky két hén (PKKH) tai 18n ban chup hodc ban quét/scan
cac gidy to sau:

+ Ban chinh Giay xac nhan tinh trang hén nhan do Uy ban nhan dan cap x& c6
tham quyén cip trong truong hop ngudi yéu cau ding ky két hon khong ding ky
thudng trd tai dia ban xa, phuong, thi tran 1am thu tuc ding ky két hon. Truong hop
c4c thong tin vé tinh trang hon nhan di c6 trong CSDLQGVDC, CSDLHTDT dugc
dién tu dong thi khdng phai tai Ién.

+ Ho chiéu hozc Chitng minh nhan dan hoic Thé can cude cong dan hoic Thé can
cudc hodc cac gidy to khac c6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén
cap, con gia tri sir dung dé chiig minh vé nhan than caa ngudi ¢6 yéu cau dang ky
khai sinh. Truong hop cac thdng tin ca nhan trong cac gidy to nay dd co trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khdng phai tai 1&n.

+ Trich luc ghi cha ly hon d6i véi trudng hop céng dan Viét Nam dang ky thuong
tri tai dja ban xa 1am tha tuc dang ky két hon, da duoc giai quyét viec ly hon, hay viéc
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két hon trude d6 tai co quan cd thim quyén nudc NGoai.

+ Gidy to ching minh thoéng tin vé noi cu trd (néu dd c6 théng tin trong
CSDLQGVDC thi khéng phai tai I&n).

*Luuy:

- Ban chup cac gidy to gui kém theo ho so dang ky két hon truc tuyén phai bao
dam rd nét, day du, toan ven vé ndi dung, 1a ban chyup bang may anh, dién thoai hozc
duoc chup, duoc quét bang thiét bi dién tu, tir gidy to duoc cap hop 1€, con gia tri su
dung.

- Truong hop gidy to, tai liéu phai gui kém trong ho so dang ky két hon truc tuyén
d3 co ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir
dung ban dién tu nay.

- Khi dén co quan ding ky ho tich nhan két qua (Gidy chiing nhan két hon), ngudi
¢ yéu cau dang ky két hdn phai nop ban chinh Gidy xac nhan tinh trang hén nhén
(néu thdng tin vé tinh trang hon nhan chua c6 trong CSDLQGVDC, CSDLHTPT).

- Gidy to do co quan c6 tham quyén cua nudc ngoai cap, cdng chirng hoic xac
nhan dé st dung cho viéc diang ky ho tich tai Viét Nam phai dugc hop phap hoa
lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo didu wdc quoc
té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau ding ky két hdn khdng cung cap duoc gidy to néu
trén theo quy dinh hodc gidy to nop, xuit trinh bj tdy x06a, stra chita, 1am gia thi co
quan dang ky ho tich ¢ tham quyén hay bo két qua dang ky két hon.

5. Pang ky hinh thirc nhan két qua tha tuc hanh chinh: Tryc tiép.

6. Pang ky hinh thiic nhan thong bao vé tinh hinh giai quyét ho so: Thu dién tir
(email)/hoic tin nhan qua mang x& hoi (Zalo)/hoic tin nhan SMS trén dién thoai di
dong.

7. Ngudi nop hd so duoc cip ma dé tra ctu tinh trang giai quyét ho so truc
tuyén.

8. Nop ¢ phi:
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- Mién I& phi dang ky két hon tai UBND cap Xa.

- Phi cap ban sao Trich luc két hdn (néu cd yéu cau): 8.000 dong/ban.

Nop phi, 1& phi théng qua chiic ning thanh toan truc tuyén hoic bang cach thirc
khac theo quy dinh phép luat

I1. Nop ho so truc tiép:

Nop hd so truc tiép tai Bo phan TN&TKQ cia UBND cap x4 theo quy dinh.

Cong chac Tu

1. Kiém tra, hoan thién thong tin cia ngudi nop ho so.

2. Kiém tra, xac minh tinh chinh xé4c, day du, thdng nhat, hop Ié caa céc théng
tin trong hd so, gidy to, tai liéu dinh kem.

- Néu hé so day du, hop 18, dang quy dinh thi thuc hién viéc ghi ndi dung vao Sé
dang ky két hon, cap nhat thong tin ding ky két hon trén Phan mém dang ky, quan ly
ho tich dién tr ding chung & trang thai “Luu nhap”. Gui lai biéu mau Giay chung
nhan két hon dién tir v6i thong tin day di cho ngudi yéu cau qua thu dién tir hoac thiét
bi s6 dé nguoi yéu cau ¢ trach nhiém kiém tra tinh chinh xac, day du cua cac thong

phap - HO | i tran biéu mau Gidy chimg nhan két hon dién tir va xac nhan. Néu ngudi ¢6 yéu cau o
tichtai BO | xac nhan thong tin da théng nhét, day du hoic khong c6 phan hdi sau thoi han yéu | 4> Ngay lam
Bugc 1 phan cau thi cong chuc 1am céng tac ho tich thuc hién “Luu chinh thic”. In Giay ching vigc
TN&TKQ | nhan két hon.
cia UBND - Trinh Lanh dao UBND cap xa xem xét ho so va ky ban gidy Gidy chiing nhan
chp xa két hon va ky s6 ban dién t Giéyvchﬁ:gg nhan két hén (phan mém ho tich can chinh
ly, b6 sung chirc néng ky s6 va bicu mau dién tu cho thu tuc nay).
- Truong hop hd so chua day du, hop 18 thi c6 van ban hudéng dan ngudi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé ngudi
c6 yéu cau bd sung, hoan thién.
- Truong hop ngudi €6 yéu cau DKKH khong bd sung, hoan thién dugc hd so
thi ¢6 van ban tir chdi giai quyét yéu cau PKKH.
N Lanh dao UBND cap xa xem xét ho so va ky ban giay Giay chiing nhan két
, Lanh dao P SOy ., A L As WA 2 A . . Sy - A
Buéc 2 UBND cip x4 hon va ky so6 ban dién tir Giay ching nhan két hén, chuyén cho Céng chire Tu phap | 03 gio lam viéc

- Ho tich.
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Cong chuc Tu

phap - Ho
, tich tal B Xé&c nhan trén phan mém mot cra vé két qua TTHC di c6 tai BO phén o
Buoe 3 phan TN&TKQ); thdng bao cho ca nhén theo cac hinh thirc dang ky 01 gio lam viee
TN&TKQ !
cua UBND
cap x4
- Nguoi ¢6 yéu cau dang ky két hon (hai bén nam, nit phai c6 mat) xuat trinh
dbi chiéu hoac nop ban gidy cac ho so, van ban dién tir 6 yéu cau xac thuc bang
Nhan két | Ngudi nop hd | chir ky sé nhung chua dugc ky s6 khi dén nhan két qua. Khoéng tinh thoi
qua SO - Kiém tra thong tin trén Gidy chiing nhan két hdn, trong S6 dang ky két hon, gian

khang dinh su tu nguyén két hon va ky tén vao Sé dang ky két hon, ky tén vao Giay
chting nhan két hon, méi bén nam, nix nhan 01 ban chinh Gidy ching nhan két hon.

4. Quy trinh thuc hién DCV truc tuyén mét phan ddi véi thii tuc Piang ky két hon co yéu té nwéc ngoai tai khu vuc bién
gioi (Ma TTHC: 1.000094.000.00.00.H50)

- Thoi han giai quyét: 03 ngay lam viéc. Truong hop can xac minh thi thoi han giai quyét khdng quéa 08 ngay lam viéc

a) P6i voi treong hep giai quyét trong 03 ngay 1am viéc

Thirtw | Pon vi/ngwoi . . N Thai gian thuc
A oy . Noi dung cong viéc n
cong viéc thuc hién hién
I. N§p ho so truc tuyén:
1. Truy cap mét trong hai Cong dich vu cong sau day:
NGOp hd so Cong dan + Cong Dich vu cong Quoc gia (https://dichvucong.gov.vn)

+ Cong Dich vu cdng tinh Quang Tri (https://dichvuconq.quanq'gri.qov.vn)
2. bang ky/dang nhap tai khoan, xac thuc dinh danh dién tir dé xéac dinh dung
nhan than ngudi b yéu cau dang ky ho tich, thuc hién quy trinh nop ho so dang ky
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khai sinh truc tuyén.

3. Chon ding co quan c6 tham quyén thuc hién 13 x4, phuong, thi trin tuong
g, tai danh séch dich vu cdng lua chon dich vu “Pdng ky két hon c6 yéu té nuwéc
ngoai tai khu vec bién gigi”

4. Cap nhat, sb ho day du cac thanh phan ho so, bao gdm:

- Nguoi ¢6 yéu cau dang ky két hén cung Cap thdng tin trén Mau ho tich dién tir
twong tac dang ky két hdn (Céng dich vu cong quoc gia va cap tinh can chinh ly biéu
mau nay, bao dam phl hop noi dung biéu mau dién tir tuong tac dang ky két hon
ban hanh kém theo Thong tu s6 03/2023/TT-BTP).

- Ngudi ¢d yéu cau dang ky két hon (PKKH) tai 18n ban chup hodc ban quét/scan
c4c gidy to sau:

+ Gidy to do co quan c6 tham quyén cia nudc lang giéng cap khéng qué 06
thang tinh dén ngdy nhan hd so, xac nhan cong dan nudc lang giéng hién tai 1a
nguoi khong co vg hoac khdng c6 chdng.

+ Ban sao gidy t& chang minh nhan than, gidy to ching minh noi thuong tri &
khu vyc bién gidi cua cong dan nudc lang giéng.

+ Ho chiéu hoac Chung minh nhan dan hoac The can cugc cong dan hodc The
cdn cudc hoac cac gidy to khéc c6 dan anh va thong tin ¢4 nhén do co quan ¢6 tham
quyén cap, con gia tri sir dung dé chirng minh vé nhan than cia ngudi o yéu cau
dang ky khai sinh. Trudng hop cac thong tin ca nhan trong cac giay to nay di co
trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai
Ién.

+ Gidy to chimg minh noi cu tra cua cdng dan Viét Nam dé xac dinh tham
quyén ding ky két hén (néu di co trong Co so dir liu qudc gia vé dan cu thi
khong phai tai 1én).

*Luuy:

- Ban chyp cac gidy to gui kem theo hd so ding ky két hén truc tuyén phai bao
dam rd nét, day du, todn ven vé ndi dung, 1a ban chup bang may anh, dién thoai hoac
duoc chup, duoc quét bang thiét bi dién tu, tir gidy to duoc cap hop 1€, con gia tri su
dung.

- Truong hop gidy to, tai liéu phai gui kém trong hd so dang ky két hon truc tuyén
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d3 co ban sao dién tir hodc da c6 ban dién tir giay to ho tich thi ngudi yéu cau duoc sir
dung ban dién tur nay.

- Khi dén co quan dang ky ho tich nhan két qua (Giéy ching nhan két hon), nguoi
co yéu cau dang ky két hdn phai nop ban chinh Gidy xac nhan tinh trang hén nhan
(neu théng tin vé tinh trang hon nhan chua ¢ trong CSDLQGVDC, CSDLHTDT),
gidy to ching minh tinh trang hén nhan.

- Gidy to do co quan c6 tham quyén cia nudc c6 chung duong bién gidi voi
Viét Nam lap, cap, xac nhan su dung dé dang ky ho tich duoc mién hop phap hoa
lanh sy; dich ra tiéng Viét va c6 cam két cua nguoi dich vé viéc dich dung noi
dung.

- Truong hop ngudi yéu cau ding ky két hon khong cung cap duoc gidy to néu
trén theo quy dinh hoac giay to nop, xuat trinh bj tay xda, sira chita, 1am gia thi co
quan dang ky ho tich ¢ tham quyén hay bo két qua dang ky két hon.

5. bang ky hinh thirc nhan két qua tha tuc hanh chinh: Tryc tiép.

6. Bang ky hinh thirc nhan théng bao vé tinh hinh giai quyét ho so: Thu dién tur
(email)/hoic tin nhian qua mang xa hoi (Zalo)/hoac tin nhan SMS trén dién thoai di
dong.

7. Ngudi nop ho so duoc cap ma dé tra cu tinh trang giai quyét ho so truc
tuyén.

8. Nop 1€ phi:

- Mién I& phi dang ky két hon tai UBND cap XA.

- Phi cép ban sao Trich luc két hdn (néu co yéu cau): 8.000 dong/ban.

Nop phi, 18 phi thdng qua chitc ning thanh toan truc tuyén hoic bang cach thic
khac theo quy dinh phap luat

I1. Nop hd so truc tiép:

Nop hd so truc tiép tai Bo phan TN&TKQ cua UBND cap x& theo quy dinh.

Budc 1

Cong chuc Tu
phap - Ho
tich tai Bo

phan

1. Kiém tra, hoan thién théng tin cua ngudi nop ho so.

2. Kiém tra tinh chinh xac, day du, thong nhat, hop Ié cua cac théng tin trong hd
s0, gidy 10, tai liéu dinh kém.

- Néu ho so day du, hop 1¢, dung quy dinh thi thyuc hién viéc ghi noi dung vao S6
dang ky két hon, cap nhat thong tin ding ky két hon trén Phan mém dang ky, quan ly

2,5 ngay lam
Viéc
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TN&TKQ | ho tich dién tir ding chung ¢ trang thai “Luu nhap”. Guri lai biéu mau Giay ching
cia UBND | hhéan két hon dién tir VGi thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét
chp x4 bi s6 dé nguoi yéu cau ¢ trach nhiém kiém tra tinh chinh xac, day du cua cac thong
tin trén biéu mau Gidy chiing nhan két hon dién tir va xac nhan. Néu ngudi ¢ yéu cau
xé&c nhan thong tin da théng nhat, day du hodc khong c6 phan hdi sau thoi han yéu
cau thi cong chuc 1am céng tac ho tich thuc hién “Luu chinh thic”. In Gidy ching
nhan két hén.
- Trinh Lanh dao UBND cap xa xem xét ho so va ky ban gidy Giay chiing nhan
két hon va ky sb ban dién tir Giay chiing nhan két hon (phan mém ho tich can chinh
1y, b6 sung chirc nang ky s va biéu mu dién tir cho thi tuc nay).
- Truong hop hd so chua day du, hop 18 thi ¢6 van ban hudéng dan ngudi yeu
cau bd sung, hoan thién ho so, néu rd loai gidy to, noi dung can bo sung dé nguoi
¢ yéu cau b sung, hoan thién.
- Truong hop ngudi c6 yéu cau DPKKH khong bo sung, hoan thién dugc ho so
thi ¢6 van ban tir chdi giai quyét yéu cau PKKH.
Lanh dao Lanh dao UBND cap xa xem xét ho so va ky ban giay Giy chimng nhan két hon _ _
Budc 2 : x| va ky so ban dién tir Giay ching nhan két hon, chuyén cho Cong chitc Tu phéap - | 03 gio lam viéc
UBNDcap xa | ;. ,:
Ho tich
Cong chac Tu
phap - Ho
tich tai Bo Xac nhan trén phan mém mot cira vé két qua TTHC da c6 tai Bo phan : :
Budc 3 phan TN&TK _t'hA b'p O CA nh fh e hi hthg dine k¢ : > Phan i g9 gio lam viéc
TN&TKO Q; thdng bao cho ca nhan theo cac hinh thirc dang ky
cua UBND
cap xa
- Nguoi ¢6 yéu cau dang ky két hon (hai bén nam, nir phai O mat) Xuat trinh
) | déi chleu hodc nop ban giay cac hd so, van ban dién tir ¢6 yéu cau xac thuc bang
Nhan két | Nguoi nop ho | chir ky s6 nhung chua duoc ky s6 khi dén nhan két qua. Khong tinh thoi
qua S0 - Kiém tra thong tin trén Gidy chiing nhan két hdn, trong So6 dang ky két hon, gian

khang dinh su tw nguyén két hon va ky tén vao So dang ky két hon, ky tén vao Giay
chirng nhan két hon, moi bén nam, nit nhan 01 ban chinh Giay ching nhan két hon.
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b) Poi véi truwong hep can phai tién hanh xac minh: 8 ngay lam viéc

Thir tw | Pon vi/nguwoi ) . _ Thoti gian thuc
A . . Noi dung cdng viéc A
cong viéc thuc hién hién

1. Nép hé so truc tuyén:

1. Truy cap mot trong hai Cong dich vu cong sau day:

+ Cong Dich vu cdng Quéc gia (https://dichvucong.gov.vn)

+ CongDich vy cong tinh Quang Tri (https:/dichvucong.quangtri.gov.vn)

2. Piang ky/dang nhap tai khoan, xac thuc dinh danh dién tir dé xac dinh dung
nhan than nguoi ¢ yéu cau dang ky ho tich, thuc hién quy trinh ndp hd so dang ky
khai sinh truc tuyén.

3. Chon ding co quan ¢6 tham quyén thuc hién 1a x4, phuong, thi trin tuong
{ng, tai danh sach dich vu cong lua chon dich vu “Ding ky két hon c6 yéu té nuwéc
ngoai tai khu vec bién gigi”

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gdbm:
Nop hdso | Cong dan - Nguoi ¢6 yéu cau ding ky két hon cung cap thong tin trén Mau ho tich dién tu

tuong tac dang ky két hon

- Nguoi ¢ yéu cau dang ky két hon (PKKH) tai 1&n ban chup hozc ban quét/scan
C4c gidy to sau:

+ Gidy to do co quan c6 tham quyén cua nuéc lang giéng cap khéng qua 06
thang tinh dén ngay nhan hd so, xac nhan cong dan nudc lang giéng hién tai 13
ngudi khong c6 vo hoic khdng cé chong.

+ Ban sao gidy to chang minh nhan than, gidy to chtirmg minh noi thuong tri ¢
khu vuc bién gidi caa cong dan nudce lang giéng.

+ Ho chiéu hoac Chung minh nhan dan hoac The can cuge cong dan hodc The
cdn cudc hoac cac giay to khac ¢ dan dnh va thong tin ca nhan do co quan c6 tham
quyén cap, con gia tri sir dung dé chitng minh vé nhan than cua nguoi ¢ y&u cau
dang ky khai sinh. Truong hop cac théng tin c& nhan trong céc gidy to nay di co
trong CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai tai
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A

Ién.

+ Gidy to ching minh noi cu tri ciia ¢éng dan Viét Nam dé chirng minh tham
quyén dang ky két hon (néu di co trong Co so dit liu qubc gia vé dan cu thi
khong phai tai 1én).

*Luuy:

- Ban chyp cac gidy to gui kem theo hd so ding ky két hon truc tuyén phai bao
dam rd nét, day du, todn ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc
duogc chup, duoc quét bang thiét bi dién tu, tir gidy to duoc cap hop 1€, con gia tri su
dung.

- Truong hop gidy to, tai liéu phai gui kém trong hd so dang ky két hon truc tuyén
d3 ¢ ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir
dung ban dién tu nay.

- Khi dén co quan ding ky ho tich nhan két qua (Gidy chimng nhan két hon), nguoi
¢ yéu cau dang ky két hdn phai nop ban chinh Gidy xac nhan tinh trang hén nhan
(néu thong tin vé tinh trang hon nhan chua c6 trong CSDLQGVDC, CSDLHTDT),
gidy to ching minh tinh trang hén nhan.

- Gidy to do co quan c6 tham quyén ciia nudc c¢6 chung duong bién gidi voi
Viét Nam lap, cap, xac nhan su dung dé dang ky ho tich duoc mién hop phap hoa
lanh sy; dich ra tiéng Viét va c6 cam két cua nguoi dich vé viéc dich dung noi
dung.

- Truong hop nguoi yéu cau ding ky két hon khdng cung cap duoc gidy to néu
trén theo quy dinh hoac glay to nop, xuat trinh bi tay xda, stra chita, 1am gia thi co
quan dang ky ho tich ¢ tham quyén hay bo két qua dang ky két hon.

5. Pang ky hinh thirc nhan két qua thi tuc hanh chinh: Tryc tiép.

6. Bang ky hinh thic nhan théng bao vé tinh hinh giai quyét ho so: Thu dién tur
(email)/hoic tin nhan qua mang xa hoi (Zalo)/hoac tin nhan SMS trén dién thoai di
dong.

7. Ngudi nop hd so duoc cip ma dé tra ctu tinh trang giai quyét hd so truc
tuyén.

8. Nop ¢ phi:
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- Mién I¢ phi dang ky két hon tai UBND cap Xa.

- Phi cép ban sao Trich luc két hdn (néu c6 yéu cau): 8.000 dong/ban

Nop phi, 1& phi théng qua chiic ning thanh toan truc tuyén hoic bang cach thirc
khac theo quy dinh phép luat

I1. Nop ho so truc tiép:

Nop hd so truc tiép tai Bo phan TN&TKQ cia UBND cap x4 theo quy dinh.

Cong chae Tu

1. Kiém tra, hoan thién thong tin cia ngudi nop ho so.

2. Kiém tra, xac minh tinh chinh xé4c, day du, thong nhat, hop Ié caa céc théng
tin trong ho so, gidy to, tai liéu dinh kém.

- Néu hé so day du, hop 18, dang quy dinh thi thuc hién viéc ghi ndi dung vao Sé
dang ky két hon, cap nhat thong tin ding ky két hon trén Phan mém dang ky, quan ly
ho tich dién tr ding chung & trang thai “Luu nhap”. Gui lai biéu mau Giay chang
nhan két hon dién tir véi thong tin day du cho ngudi Yéu cau qua thu dién tar hoic thiét
bi s6 dé nguoi yéu cau co trach nhiém Kiém tra tinh chinh xac, day du cta cac thong

hap - HO S A g L . T T
E)ichptai Bé tin trén bieéu mau Giay chirng nhan két hon dién tir va xac nhan. Néu nguoi ¢0 yéu cau
Budc 1 " han | Xdc nhan théng tin da théng nhat, day du hoac khéng c6 phan hoi sau thoi han yéu | 7,5 ngay lam
Ph: cau thi céng chac 1am cong tac ho tich thyc hién “Luu chinh thac”. In Gidy ching viéc
TN&TKQ At Ky LA
12 UBND nhan ket hon.
cua UB - Trinh Lanh dao UBND cap xa xem xét ho so va ky ban gidy Gidy chiing nhan
cap xa két hon va ky sb ban dién tir Gidy chiing nhan két hon (phan mém ho tich can chinh
ly, bo sung chirc nang ky s6 va biéu mau dién ta cho thu tuc nay).
- Trudng hop hd so chua day du, hop 1é thi co van ban huéng dan ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can bo sung dé nguoi
c6 yéu cau bd sung, hoan thién.
- Truong hop ngudi ¢6 yéu cau DPKKH khong bo sung, hoan thién dugc hd so
thi ¢6 van ban tir chéi giai quyét yéu cau DPKKH.
, Lanh dao Lanh dao UBND cép xa xem xét ho so va ky ban gidy Gidy chiing nhan két e
Budéc 2 A N Y , .t e LA 2 : . | 03 gio lam viéc
UBND cap xa | hon va ky so ban dién tir Giay chiang nhan ket hon, chuyen cho Cong chue Tu phap
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- Ho tich
Cong chuc Tu
phap - Ho
, tich tal BO Xé&c nhan trén phan mém mot cira vé két qua TTHC di c6 tai BO phén e
Buoc 3 phan TN&TKQ); thong bao cho cé nhan theo céc hinh thirc dang ky 01 gior lam viee
TN&TKQ !
cua UBND
cap x&
- Nguoi ¢6 yéu cau dang ky két hon (hai bén nam, nit phai c6 mat) xuat trinh
db6i chiéu hoac nop ban gidy cac ho so, van ban dién tr c6 yéu cau xac thuc bang
Nhan két | Ngudi nop hd | chit ky sé nhung chua duoc ky sé khi dén nhan két qua. Khéng tinh thoi
qua SO - Kiém tra thong tin trén Gidy chiing nhan két hdn, trong So6 dang ky két hon, gian
khang dinh su tu nguyén két hon va ky tén vao So6 dang ky két hon, ky tén vao Giay
chtng nhan két hon, mi bén nam, nix nhan 01 ban chinh Gidy ching nhan két hon.

5. Quy trinh thuc hién DCV truc tuyén mét phan déi véi thia tuc Ping ky khai tir (M4 TTHC: 1.000656.000.00.00.H50)

- Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan hd so sau 15 gid ma khdng giai quyét duoc ngay thi
tra két qua trong ngay lam viéc tiép theo.

Thitw | Pon vi/nguoi n- n . Thoi gian thuc
o o o Noi dung cdng viéc o
cong viéc thuc hién hién

1. Nép ho so truc tuyén:

1. Truy cap mat trong hai Cong dich vu cong sau day:

+ Cong Dich vu cdng Quéc gia (https://dichvucong.gov.vn)

+ CongDich vu ¢bng tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. Piang ky/dang nhap tai khoan, x4c thuc dinh danh dién tir d& xac dinh dung
nhan than nguoi ¢ yéu ciu dang ky ho tich, thuc hién quy trinh ndp hd so dang ky

Nop hdso | Cong dan
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khai sinh truc tuyén.

3. Chon ding co quan c6 tham quyén thuc hién 13 x4, phuong, thi trin tuong
ung, tai danh sach dich vu céng luya chon dich vu “Pang ky khai tii”. Trong truong
hop nguoi dan chon dich vu cdng lién thdng thi thuc hién theo quy trinh lién théng.

4. Cap nhat, s6 hoa day du cac thanh phan hé so, bao gdbm:

- Ngudi ¢6 yéu cau dang ky khai tir cung cip thdng tin trén Mau dién tir twong
tac dang ky khai tir (Cong dich vu cdng québc gia va cap tinh can chinh ly biéu mau
nay, bao dam phu hop noi dung biéu mau dién tir twong tac ding ky khai tir ban
hanh kém theo Thong tu s6 03/2023/TT-BTP).

- Ngudi c6 yéu cau ding ky khai tr (PKKT) tai 1én ban chup hoic ban
quét/scan cac giay to sau:

- Gidy béo tir hoic gidy to thay thé Gidy béo tir do co quan c6 tham quyén cap.
Truong hop st dung Gidy béo tir dién tir thi Gidy bao tir dién tir d6 phai duoc chia
s& vai phan mém ho tich.

- Gidy to, tai liéu, chung ctr do co quan, to chic c6 tham quyén cip hoic xac
nhan hop 1& ching minh sy kién chét dbi véi truong hop diang Ky khai tir cho ngudi
chét da 1au, khong c6 Gidy béo tir hoac gidy to thay thé Giay bao tir.

- Van ban ay quyén (dugc ching thuc) theo quy dinh cua phép luat trong
truong hop ty quyén thuc hién viéc dang ky khai tir. Truong hop nguoi 6 trach
nhiém dang ky khai tir iy quyén cho ngudi khac thyc hién viéc dang ky khai tor ma
ngudi duoc ty quyén la 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt caa
ngudi iy quyén thi vin ban ay quyén khdng phai chiing thuc.

- H6 chiéu hoic Chang minh nhan dan hoic Thé cin cudc cong dan hoic Thé
can cudc hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham
quyén cap, con gia tri sir dung dé chirng minh vé nhan than cua ngudi c6 yéu cau
dang ky khai tir. Truong hop cac théng tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai tai
Ién.
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+ Giay to chitng minh thdng tin vé noi cu tra (néu dé c6 trong CSDLQGVDC thi
khéng phai tai 1én). Trong truong hop khéng xac dinh duoc noi cu tri cudi clng cua
ngudi chét thi phai tai 18n gidy to chimg minh noi ngudi d6 chét hodc noi phat hién thi
thé cia nguoi chét,

*Luuy:

- Ban chup cac gidy to gui kém theo hd so dang ky khai tir truc tuyén phai bao
dam rd nét, day du, toan ven vé ndi dung, 1a ban chyup bang may anh, dién thoai hozc
duogc chup, duoc quét bang thiét bi dién tu, tir gidy to duoc cap hop 1€, con gia tri su
dung.

- Truong hop gidy to, tai liéu phai gori kém trong hd so dang ky khai tir truc tuyén
d3 ¢ ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi ngudi yéu cau duoc sir
dung ban dién tu nay.

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai tir), nguoi ¢ yéu
cau dang ky khai tir phai xuat trinh gidy to tuy than, nop ban chinh cac giay to 1a
thanh phan hd so dang ky khai tir theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cdng chirng hoic xac
nhan dé sir dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap hoa
lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo diéu wdc quoc
t& ma Viét Nam 1a thanh vién.

- Truong hop ngudi Yéu cau ding ky khai tir khdng cung cap duoc gidy to néu
trén theo quy dinh hodc gidy to nop, xuit trinh bj tdy x06a, stra chita, 1am gia thi co
quan dang ky ho tich ¢ tham quyén hay bo két qua dang ky khai tir.

5. Bang ky hinh thic nhan két qua tha tuc hanh chinh: Truc tiép.

6. Pang ky hinh thirc nhan théng bao vé tinh hinh giai quyét hd so: Thu dién tir
(email)/hoic tin nhan qua mang x& hoi (Zalo)/hoic tin nhan SMS trén dién thoai di
dong.

7. Ngudi nop ho so duoc cap ma dé tra ctu tinh trang giai quyét ho so truc
tuyen.
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8. Nop phi, I& phi théng qua chirc ning thanh toan truc tuyén hodc bang céch
thire khac theo quy dinh phép luat

- Lé phi ding ky khai tir qua han d6i véi hd so nop truc tiép/qua dich vu buu
chinh: 5.000 ddng/ trudng hop.

- L& phi dang ky khai ttr qué han ddi véi hd so nop truc tuyén: 4.000 dong/truong
hop.

- Mién 1¢& phi ddi véi truong hop khai tir dang han, nguoi thudce gia dinh c6 cong
Vv6i cach mang; ngudi thudc ho nghéo; ngudi khuyét tat.,

- Phi cap ban sao Trich luc khai ttr (néu c6 yéu cau): 8.000 dong/ban.

I1. Nop hd so truc tiép:

Nop hd so truc tiép tai Bo phan TN&TKQ cua UBND cip x4 hoic qua dich vu
buu chinh cong ich theo quy dinh.

Budc 1

Cong chac Tu
phap - Ho
tich tai Bo

phan
TN&TKQ
cua UBND

cap xa

1. Kiém tra, hoan thién thong tin ciia ngudi nop ho so.

2. Kiém tra tinh chinh xac, day du, thong nhat, hop Ié cua cac théng tin trong hd
s0, gidy to, tai liéu dinh kém.

- Néu hé so day da, hop 18, dang quy dinh thi thuc hién viéc ghi ndi dung vao Sé
dang ky khai tir, cap nhat thong tin dang ky khai ttr trén Phan mém dang ky, quan ly
ho tich dién tir ding chung & trang thai “Luu nhap”. Gui lai biéu mau Trich luc khai tir
dién tir voi thong tin day di cho nguoi yéu cau qua thu dién tir hogc thiét bi s6 dé
nguoi Y8u cau co trach nhiém kiém tra tinh chinh xac, day du cua cac thong tin trén
biéu mau Trich luc khai tir dién tir va xac nhan. Néu ngudi ¢6 yéu cau xac nhan théng
tin da théng nhat, day du hodc khong cé phan hoi sau thoi han yéu cau thi cong
chuc lam cong tac ho tich thuc hién “Luu chinh thac. In Trich luc khai tir.

- Trinh Lanh dao UBND cip x& xem xét hd so va ky ban giay Trich luc khai tt
va ky s ban dién tir Trich luc khai tu.

- Trudng hop hd so chua ddy du, hop 1€ thi co van ban huéng dan ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé nguoi
¢ yéu cau b sung, hoan thién.

06 gio lam viéc
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- Truong hop ngudi c6 yéu cau DPKKT khong bo sung, hoan thién duoc ho so
thi ¢6 van ban tir chéi giai quyét yéu cau BPKKT.

, Lanh dao Lanh dao UBND cap xa xem xét ho so va ky ban gidy Trich luc khai tir va ky e
Buéc 2 A B . 2 R , , L. 01 gio lam viéc
UBND cap xa | so ban dién tu Trich luc khai tir, chuyén cho Cong chitrc Tu phap - Ho tich.
Cong chuc Tu
phap - Ho
, tich tal BO Xé&c nhan trén phan mém mot ca vé két qua TTHC di c6 tai BO phén o
Budc 3 Phan | TN&TKQ; thang bao cho ca nhan theo cac hinh thire dang ks 01 gio lam vice
TN&TKQ Q; thong te dang Xy.
cua UBND
cap xa
- Nguoi ¢6 yéu cau dang ky khai tir xuat trinh d6i chiéu hoic nop ban giay cac
Nhan két | Newoi nop hd ho.soZ Vanﬂban;dlenqtu’ c6 yéu cau xac thuc bang chir ky s6 nhung chua duoc ky so Khong tinh thoi
, khi dén nhan ket qua. .
qua SO gian

- Ngudi 6 yéu cau ding ky khai tir kiém tra thdng tin trén Trich luc khai ti, trong
S6 dang ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai tir.

6. Quy trinh thuc hién DCV truc tuyén mét phan déi véi tha tuc Ping ky khai tir ¢4 yéu té nwéc ngoai tai khu vuc
bién giéi (Ma TTHC: 1.004827.000.00.00.H50)

- Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhan hd so sau 15 gid ma khdng giai quyét duoc ngay thi
tra két qua trong ngay lam viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét khong quéa 03 ngay lam viéc.

a) P6i voi treong hop giai quyét trong ngay

Thitw | Pon vi/nguwoi n A o Thot gian thuc
A o bt Noi dung cong viéc A
cong viéc thwc hién hién
1. Nép ho so truc tuyén:
Nop hdoso |  Cong dan 1. Truy cap mot trong hai Cong dich vu cong sau day:

+ Cdng Dich vu cdng Quéc gia (https://dichvucong.gov.vn)
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+ CongDich vy ¢ong tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. Pang ky/dang nhap tai khoan, xac thuc dinh danh dién tr dé xac dinh dung
nhan than ngudi c6 yéu cau ding ky ho tich, thuc hién quy trinh nop hd so ding
ky khai sinh truc tuyén.

3. Chon dung co quan ¢ tham quyén thuc hién 1a xa, phuong, thi tran tuong
ng, tai danh sach dich vu céng lwa chon dich vu “Pdng ky khai tir c6 yéu té
nuwoc ngoai tai khu veec bién gigi”

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gom:

- Nguoi c6 yéu cau dang ky khai tir cung cap théng tin trén Mau dién tir twong
tac dang ky khai tar (Cong dich vu cdng qudc gia va cap tinh can chinh Iy biéu
mau nay, bao dam phl hop noi dung biéu mau dién tir twong tac DPKKT ban hanh
kém theo Thong tu s6 03/2023/TT-BTP).

- Nguoi ¢6 yéu cau dang ky khai tir (PKKT) tai 1én ban chup hoic ban
quét/scan cac giay to sau:

- Gidy bao tir hoic gidy to thay thé Gidy béo tir do co quan co tham quyén
cap. Truong hop sir dung Gidy béo tir dién tir thi Gidy béo tir dién tir d6 phai duoc
chia s& véi phan mém ho tich.

- Vin ban ay quyén theo quy dinh caa phap luat trong truong hop tuy quyén
thuc hién viéc dang ky khai tir. Truong hop ngudi duoc ty quyén 1a 6ng, ba, cha,
me, con, Vo, chdng, anh, chi, em rudt cia nguoi Gy quyén thi vin ban ty quyén
khong phai chang thuc.

- Ho chiéu hoic Ching minh nhan dan hoic Thé can cudc cong dan hoic Thé
cin cudc hoic cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan cb
tham quyeén cap, con gia tri sir dung dé chang minh vé nhan than caa ngudi ¢d yéu
cau dang ky khai tir. Trudng hop cac théng tin c& nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTPT, duoc hé thong dién ty dong thi khdng phai tai
Ién.

- Gidy to chizng minh thdng tin vé noi cu tra (néu da c6 trong CSDLQGVDC thi
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khong phai tai 1&n). Trong truong hop khéng xac dinh dugc noi cu trii cudi ciing cua
ngudi chét thi phai tai 1én gidy to chimg minh noi nguoi d6 chét hodc noi phat hién
thi thé cta ngudi chét.

*Luuy:

- Ban chup cé4c gidy to gui kém theo hd so dang ky khai tir truc tuyén phai bao
dam rd nét, day da, toan ven vé noi dung, 1a ban chup bang may anh, dién thoai hozc
duoc chup, dugc quét bang thiét bi dién tu, tir gidy to dugc cap hop 1€, con gia trj su
dung.

- Truong hop gidy to, tai liéu phai gui kém trong ho so dang ky khai tir truc
tuyén da c6 ban sao dién tir hodic di c6 ban dién tir gidy to ho tich thi ngudi yéu cau
duoc st dung ban dién tur nay.

- Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai tir), ngudi c6 yéu
cau dang ky khai tir phai xuét trinh gidy to tuy than, nop ban chinh cac giay to 1a
thanh phan ho so diang ky khai tir theo quy dinh phap luat h tich.

- Gidy to do co quan c6 tham quyén cia nude cd chung duong bién gisi voi
Viét Nam 1ap, cap, xac nhan st dung dé dang ky ho tich dwgc mién hop phap hoa
lanh su; dich ra tiéng Viét va c6 cam két ctia nguoi dich vé viéc dich ding noi
dung.

- Trudng hop ngudi yéu cau ding ky khai tir khdng cung cap duoc gidy to néu
trén theo quy dinh hoac gidy to nop, xuat trinh bi tay x06a, sira chita, 1am gia thi co
quan dang ky ho tich c6 tham quyén huay bo két qua dang ky khai tr.

5. Pang ky hinh thirc nhan két qua tha tuc hanh chinh: Tryc tiép.

6. Pang ky hinh thitc nhan théng béo vé tinh hinh giai quyét ho so: Thu dién
ter (email)/hodc tin nhan qua mang xa hoi (Zalo)/hoic tin nhian SMS trén dién
thoai di dong.

7. Nguoi nop ho so dugc cap mi dé tra ctu tinh trang giai quyét ho so truc
tuyén.

8. Nop phi, 1& phi théng qua chirc nang thanh toan truc tuyén hoic bang céch
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thirc khac theo quy dinh phap luat

- Lé phi ding ky khai tir qua han di véi ho so ndp truc tiép/qua dich vu buu
chinh: 5.000 ddng/ trudng hop.

- Lé phi ddng ky khai tir qua han d6i vé6i hd so nop truc tuyén: 4.000 dong/trudng
hop.

- Mién 18 phi d6i véi truong hop khai tir dang han, nguoi thudc gia dinh c6 cong
Vi cach mang; ngudi thudc ho nghéo; nguoi khuyét tat,

- Phi cap ban sao Trich luc khai ttr (néu c6 yéu cau): 8.000 dong/ban.

I1. Nop hé so truc tiép:

Nop hd so truc tiép tai Bo phan TN&TKQ cua UBND cép xa hoac qua dich
vu buu chinh cong ich theo quy dinh.

Budc 1

Cong chae Tu
phap - Ho tich
tai Bo phan
TN&TKQ
cua UBND
cap xa

1. Kiém tra, hoan thién théng tin ctia ngudi nop ho so.

2. Kiém tra tinh chinh xac, day du, théng nhat, hop 1é cua céc thdng tin trong
ho so, gidy to, tai liéu dinh kém.

- Néu hd so day du, hop 18, ding quy dinh thi thuc hién viéc ghi noi dung vao S6
dang ky khai tir, cap nhat théng tin dang ky khai tir trén Phan mém dang ky, quan ly
ho tich dién tir ding chung ¢ trang thai “Luu nhap”. Guri lai biéu mau Trich luc khai
tir dién tir v6i thong tin ddy di cho nguoi yéu cau qua thu dién tir hozc thiét bi s6 dé
ngudi Yeu cau ¢ trach nhiém Kkiém tra tinh chinh xac, day du cua cac thdng tin trén
biéu mau Trich luc khai tir dién tr va xac nhan. Néu nguoi c6 yéu cau xéac nhan
thong tin dd théng nhat, day du hoac khdng c6 phan hdi sau thoi han yéu cau thi
cong chic lam cong tac ho tich thuc hién “Luu chinh thac. In Trich luc khai tur.

- Trinh Lanh dao UBND cap x& xem xét ho so va ky ban gidy Trich luc khai
tr va Ky s6 ban dién tir Trich luc khai tu.

- Truong hop hd so chwa day du, hop 18 thi c6 van ban huéng dan ngudi yéu
cau b sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé nguoi
c6 yéu cau b sung, hoan thién.

- Truong hop ngudi c6 yéu cau DPKKT khong bo sung, hoan thién duoc hd so

06 gio lam viéc




58

thi ¢6 van ban tir chdi giai quyét yéu cau PKKT.

Bude 2 Lanh dao Lanh dao UBND céap x& xem xét ho so va ky ban giay Trich luc khai tir va ky 01 gics 1am viac
UBND cap x& | sb ban dién tr Trich luc khai tir, chuyén cho Céng chirc Tu phép - Ho tich. J '
Cong chuc Tu
phap - Ho tich o o
, tai Bo phan Xac nhan trén phan mém mot cua vé két qua TTHC da co tai B6 phan s
Buéc 3 . . . A L s 01 gio lam viéc
o TN&TKQ TN&TKQ; thong bao cho ca nhan theo cac hinh thic dang ky. glo ©
cua UBND
cap xa
- Xuat trinh d6i chiéu hodc nop ban giy cac ho so, vin ban dién tir ¢ yéu cau
Nhan két | Ngudindp ho | xé&c thuc bang chit ky s6 nhung chua duoc Ky s6 khi dén nhan két qua. Khong tinh thoi
qua S0 - Nguoi ¢6 yéu cau dang ky khai tir kiém tra théng tin trén Trich luc khai t, gian

trong S6 ding ky khai tir va ky tén vao So dang ky khai ttr, nhan Trich lyc khai tir.

b) Poi véi treong hep can phai tién hanh xac minh: 03 ngay 1am viéc

Thir tw Pon vi/nguoi . A N Thoti gian thuc
cong viéc thwc hién Noi dung cong vige hién

1. Nép ho so truc tuyén:

1. Truy cap mat trong hai Cong dich vu cong sau day:

+ Cong Dich vu cdng Quéc gia (https://dichvucong.gov.vn)

+ CongDich vy cong tinh Quang Tri (https://dichvucong.quangtri.gov.vn)
Nophéso | Cong dan 2. Pang ky/dang nhap tai khoan, xac thuc dinh danh dién tir dé xac dinh ding

nhan than ngudi c6 yéu cau ding ky ho tich, thuc hién quy trinh nop hd so ding
ky khai sinh truc tuyén.

3. Chon co quan thuc hién 1a xa, phuong, thi tran tuong (ng, tai danh séch
dich vu cong lua chon dich vu “Péing ky khai tir ¢ yéu té nwéc ngoai ¢ khu veec
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bién gigi”

4. Cap nhat, s6 hoa day du cac thanh phan hé so, bao gdbm:

- Nguoi ¢6 yéu cau ding ky khai tir cung cip théng tin trén Mau dién tir twong
tac dang ky khai tr (Cong dich vu cdng quéc gia va cap tinh can chinh Iy biéu
mau nay, bao dam phl hop noi dung biéu mau dién ti tuwong tac DPKKT ban hanh
kém theo Thong tu s6 03/2023/TT-BTP).

- Nguoi ¢ yéu cau diang ky khai tr (PKKT) tai 1&n ban chup hodc ban
quét/scan cac giay to sau:

- Giay bao tir hoic gidy to thay thé Gidy béo tir do co quan co tham quyén
cap. Truong hop sir dung Gidy béo tir dién tir thi Gidy béo tir dién tir d6 phai duoc
chia s& v4i phan mém ho tich.

- Vin ban ay quyén theo quy dinh caa phap luat trong truong hop ty quyén
thuc hién viéc dang ky khai tir. Truong hop ngudi duoc Gy quyén 1a 6ng, ba, cha,
me, con, Vo, chong, anh, chi, em rudt cia nguoi Gy quyén thi van ban ty quyén
khong phai chang thuc.

- Ho chiéu hoic Ching minh nhan dan hoic Thé can cudce cong dan hoic Thé
cin cudc hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co
tham quyén cap, con gia tri sir dung dé chiing minh vé nhan than cia ngudi ¢ yéu
cau dang ky khai tir. Trudng hop cac théng tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTPDT, duoc hé théng dién tu dong thi khong phai tai
Ién.

- Gidy to chizng minh thdng tin vé noi cu tra (néu da c6 trong CSDLQGVDC thi
khong phai tai 1&n). Trong truong hop khéng xac dinh dugc noi cu trii cudi ciing cua
ngudi chét thi phai tai 1én gidy to chimg minh noi nguoi d6 chét hodc noi phat hién
thi thé cta ngudi chét.

*Luuy:

- Ban chup céac gidy to gui kém theo hd so dang ky khai tir truc tuyén phai bao
dam rd nét, day da, toan ven vé noi dung, 1a ban chup bang may anh, dién thoai hozc
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duoc chup, dugc quét bang thiét bi dién tu, tir giay to dugc cap hop 1€, con gia trj su
dung.

- Truong hop gidy to, tai liéu phai gui kém trong hd so ding ky khai tir tryc
tuyén da c6 ban sao dién tir hodic di c6 ban dién tir gidy to ho tich thi ngudi yéu cau
duoc st dung ban dién tir nay.

- Khi d&n co quan ding ky ho tich nhan két qua (Trich luc khai tir), ngudi c6 yéu
cau dang ky khai tir phai xuét trinh gidy to tuy than, nop ban chinh cac gidy to 1a
thanh phan ho so dang ky khai tir theo quy dinh phap luat h tich.

- Giay to do co quan c6 tham quyén ciia nude co chung duong bién gisi voi
Viét Nam 1ap, cap, xac nhan st dung dé dang ky ho tich dugc mién hop phap hoa
lanh sy; dich ra tiéng Viét va c6 cam két cua nguoi dich vé viéc dich ding noi
dung.

- Truong hop ngudi yéu cau dang ky khai tir khdng cung cap duoc gidy to néu
trén theo quy dinh hoac gidy to nop, xuat trinh bi tay x06a, sira chira, 1am gia thi co
quan dang ky ho tich c6 tham quyén hay bo két qua dang ky khai t.

5. Pang ky hinh thirc nhan két qua tha tuc hanh chinh: Truyc tiép.

6. Pang ky hinh thitc nhan théng béo vé tinh hinh giai quyét ho so: Thu dién
tar (email)/hodc tin nhan qua mang xa hoi (Zalo)/hoic tin nhan SMS trén dién
thoai di dong.

7. Nguoi nop hd so dugc cap ma dé tra ctu tinh trang giai quyét hd so truc
tuyén.

8. Nop ¢ phi:

- Lé phi dang ky khai tir qua han déi véi ho so ndp truc tiép/qua dich vu buu
chinh: 5.000 dong/ truong hop.

- Lé phi dang ky khai tir qué han di véi hd so nop truc tuyén: 4.000 dong/trudng
hop.

- Mién ¢ phi ddi véi truong hop khai tir ding han, nguoi thudce gia dinh c6 cong
Vi cach mang; ngudi thudc ho nghéo; nguoi khuyét tat,
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- Phi cap ban sao Trich luc khai tir (néu ¢ yéu cau): 8.000 dong/ban.

Nop phi, 1& phi théng qua chirc niang thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luat

I1. Nop hd so truc tiép:

Nop hd so truc tiép tai Bo phan TN&TKQ cuaa UBND cép xa hoac qua dich
vu buu chinh cong ich theo quy dinh.

Cong chae Tu
phap - Ho tich

1. Kiém tra, hoan thién théng tin ctia ngudi nop ho so.

2. Kiém tra, xac minh tinh chinh xéc, day du, théng nhat, hop Ié ciia cac théng
tin trong ho so, gidy to, tai liéu dinh kém.

- Néu hd so day du, hop 18, ding quy dinh thi thuc hién viéc ghi noi dung vao S6
dang ky khai tr, cap nhat thong tin dang ky khai tir trén Phan mém dang ky, quan ly
ho tich dién tir dng chung & trang thai “Luu nhap”. Gui lai biéu mau Trich luc khai
tir dién tir vSi thong tin ddy di cho nguoi yéu cau qua thu dién tir hozc thiét bi s6 dé
ngudi Yeu cau ¢ trach nhiém Kkiém tra tinh chinh xac, day du cua cac thong tin trén

Bude 1 tai Bo phan | biéu mau Trich luc khai tir dién tir va xéc nhan. Néu ngudi c6 yéu cau xéc nhan 225 ngay lam
TN&TKQ thong tin da thong nhat, day da hoac khéng co phan hoi sau thoi han yéu cau thi | viéc
caa UBND | cong chirc lam cdng tac ho tich thuc hién “Luu chinh thic”. In Trich luc khai tir.
cap xa - Trinh Lanh dao UBND cap x& xem xét ho so va ky ban giay Trich luc khai
ttr va ky s ban dién ta Trich luc khai ti.
- Truong hop hd so chua day du, hop 18 thi c6 van ban hudng dan ngudi yéu
cau b sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé nguoi
c6 yéu cau bo sung, hoan thién.
- Truong hop ngudi c6 yéu cau DPKKT khong bo sung, hoan thién duoc hd so
thi ¢6 van ban tir chdi giai quyét yéu cau DKKT.
, Lanh dao Lanh dao UBND cap x& xem xét ho so va ky ban gidy Trich luc khai tir va ky o
Budc 2 PR S g A N ) . . 03 gio lam viéc
UBND cap xa | so ban dién tir Trich luc khai ttr, chuyén cho Cong chiic Tu phap - Ho tich.
Buoc3 | Cong chic Tu Xé&c nhan trén phan mém mot cira vé két qua TTHC di co6 tai B phan 01 it 1am viéc

TN&TKQ); thdng bao cho ca nhan theo cac hinh thic dang ky.
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phap — Ho tich

Nhan két
qua

Nguoi nop ho
SO

- Xuat trinh d6i chiéu hodc nop ban gidy cac ho so, vin ban dién ti ¢ yéu cau
xé4c thuc bang chit ky s nhung chwa duoc ky s6 khi dén nhan két qua.

- Ngudi ¢6 yéu cau dang ky khai tr kiém tra thong tin trén Trich luc khai ti,
trong S6 dang ky khai ttr va ky tén vao Sé dang ky khai tir, nhan Trich luc khai ti.

Khéng tinh thoi
gian

7. Quy trinh thuc hién Dich vu cdng truc tuyén mét phan ddi véi thi tuc “Céap Gidy xac nhin tinh trang hén nhan”
(Ma TTHC: 1.004873.000.00.00.H50)

- Thoi han giai quyét: 03 ngay 1am viéc; trudng hop phai xac minh thi thoi han giai quyét khdng quéa 23 ngay.

a) Pdi véi treong hop khong phai xac minh: 03 ngay lam viéc

Thir tw
cong Vviéc

Pon vi/ngwoi
thuc hién

Noi dung cdng viéc

Thoi gian thuc
hién

Nop ho so

Ngudi nop hd
SO

1. Nép ho so truc tuyén:

1. Truy cap mot trong hai Cong dich vu cong sau day:

+ Cong Dich vu cdng Quéc gia (https://dichvucong.gov.vn)

+ CongDich vu ¢ong tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. Pang ky/dang nhap tai khoan, xac thuc dinh danh dién tr dé xac dinh dung
nhan than nguoi cO yéu cau dang ky ho tich, thuc hién quy trinh nop ho so ding
ky khai sinh tryc tuyén.

3. Chon dung co quan ¢ tham quyén thuc hién Ia xa, phuong, thi tran tuong
tng, tai danh sach dich vu cong lya chon dich vu “Cdp Gidy xac nhdn tinh trang
hén nhan .

4. Cap nhat, s6 hoa day du cac thanh phan ho so, bao gdbm:

- Nguoi ¢6 yéu cau cap Gidy xac nhan tinh trang hdn nhan cung cip théng tin
trén MAau ho tich dién tir trong tac yéu cau cip Gidy xac nhan tinh trang hdn nhan
(Cong dich vu cdng quéc gia va cap tinh can chinh ly biéu mau nay, bao ¢am pho



https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=210756&qdcbid=1901&r_url=danh_sach_tthc
https://dichvucong.gov.vn/
https://dichvucong.quangtri.gov.vn/
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hop noi dung biéu mau dién tir trong tac ding ky khai sinh ban hanh kém theo
Thong tu 03/2023/TT-BTP).

- Ngudi ¢6 yéu cau cap Gidy xac nhan tinh trang hén nhan tai 1&n ban chup, ban
quét/scan hoic ban sao dién tir cac gidy to sau:

- Gidy to hop 1é ching minh trong trudng hop di ¢6 vo hodc chong nhung da
ly hon hodc ngudi vo/chong di chét.

- Ban sao Trich luc ghi chu ly hon (trong truong hgp Cong dan Viét Nam da
ly hon, huy viée két hon & nudc ngoai).

- Gidy x4c nhan tinh trang hon nhan da duoc cap trudc d6 (trong truong hop
c4 nhin yéu cau cip lai Gidy xac nhan tinh trang hon nhan dé st dung vao muc
dich khac hoac do Giéy xac nhan tinh trang hon nhan da hét thoi han sir dung theo
quy dinh).

- Van ban ﬁy quyén theo quy dinh cta phap luét (trong truong hop uy quyén
thu’c hién viéc cap Gidy xac nhéan tinh trang hon nhan. Truong hop ngudi duogc U uy
quyén 1a 6ng, ba, cha me, con, vg, chong, anh, chi, em rudt ciia ngudi oy quyén
thi vin ban Gy quyén khong phai chimg thuc).

- Ho chiéu hoic Ching minh nhan dan hoic Thé can cudce cong dan hoac Thé
cin cudc hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6
tham quyeén cap, con gia tri sir dung dé chang minh vé nhan than caa ngudi ¢d yéu
cau cap Giay xac nhan tinh trang hén nhan. Truong hop cac thong tin ca nhan
trong cac gidy to nay di c6 trong CSDLQGVDC, CSDLHTDT, duoc hé thng
dién tu dong thi khéng phai tai Ién.

- Giay to chang minh théng tin vé noi cu tr (néu da co thong tin trong
CSDLQGVDC thi khéng phai tai I&n).

*Luuy:

- Ban chup cac gidy to gui kém theo hd so cip Gidy x&c nhan tinh trang hén
nhan truc tuyén phai bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang
may anh, dién thoai hoic dugc chup, dugc quét bang thiét bi dién tir, tir gidy to duoc
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cap hop 1¢, con gia tri st dung.

- Trudng hop gidy to, tai liu phai gui kém trong hd so cdp Gidy xac nhan tinh
trang hdn nhan truc tuyén da c6 ban sao dién tir hodc d co ban dién tir gidy to ho tich
thi ngudi yau cau duogc st dung ban dién tir nay.

- Khi dén co quan diang ky ho tich nhan két qua, ngudi ¢6 yéu cau cap Gidy xac
nhan tinh trang hén nhan xuat trinh gidy to tuy than, ndp céc gidy to 1a thanh phan hd
so cap Gidy xac nhan tinh trang hdn nhan theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cdng chung hoic xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa
lanh sy theo quy dinh cua phap luat, trir truong hop duoc mién theo didu udc qudc
té ma Viét Nam 1a thanh vién.

- Truong hop nguoi yéu cau cap Gidy xéac nhan tinh trang hén nhan khong
cung cap dugc gidy to néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tay
X0a, stra chita, 1am gia thi co quan diang ky ho tich c6 tham quyén hay bo két qua
xac nhan tinh trang hén nhan.

- Truong hop cho phép nguoi yéu cau ding ky ho tich 1ap van ban cam doan vé
noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich ré cho
ngudi lap van ban cam doan vé trach nhiém, hé qua phap 1y caa viéc cam doan khong
dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham quyén
hay bo két qua ding ky ho tich, néu co co so xac dinh ndi dung cam doan khéng
dung su that.

5. Pang ky hinh thuc nhan két qua thu tuc hanh chinh: Truc tiép/truc
tuyén/qua BCCI

6. Dang ky hinh thirc nhan théng béo vé tinh hinh giai quyét hd so: Thu dién
ter (email)/hodc tin nhan qua mang xa hoi (Zalo)/hoic tin nhan SMS trén dién
thoai di dong.

7. Nguoi nop ho so dugc cap mi dé tra ctu tinh trang giai quyét ho so truc
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tuyeén.

8. Nop ¢ phi:

- Truc tiép/qua dich vu buu chinh: 10.000 d6ng/ truong hop.

- Truc tuyén: 8.000 dong.

- Mién 1¢& phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thuge
ho nghéo; nguoi khuyét tat.

Nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luat

I1. Nop hé so truc tiép:

Nop hd so truc tiép tai Bo phan TN&TKQ cua UBND cép xa hoac qua dich
vu buu chinh c¢ong ich theo quy dinh.

Budc 1

Cong chtc Tu
phap - Ho tich
tai Bo phan
TN&TKQ
cua UBND
cap x4

1. Kiém tra, hoan thién théng tin ctia ngudi nop ho so.

2. Kiém tra tinh chinh xac, day dua, théng nhat, hop 1é cua céc thdng tin trong
hd so, gidy to, tai liéu dinh kém.

- Néu hd so day du, hop 18, ding quy dinh thi thuc hién viéc ghi noi dung vao S6
cap gidy xac nhan tinh trang hén nhan, cap nhat théng tin xac nhan tinh trang hon
nhan. trén Phan mém dang ky, quan ly ho tich dién tir ding chung ¢ trang thai “Luu
nhap”. Gui lai biéu mau Gidy xac nhan tinh trang hon nhan dién tir véi thdng tin
day di cho nguoi Yéu cau qua thu dién tir hodc thiét bi s6 dé ngudi yéu cau cd kiém
tra tinh chinh xac, day du cua cac thong tin trén biéu mau Gidy xac nhan tinh trang
hdn nhan dién tir va xac nhan. Néu ngudi ¢ yéu cau xac nhan thong tin da théng
nhat, day da hoac khdng c6 phan hoi sau thoi han yéu cau thi céng chic 1am cong
tac ho tich thuc hién “Luu chinh thirc”. In Gidy x&c nhan tinh trang hén nhan.

- Trinh Lanh dao UBND cép x& xem xét ho so va ky ban gidy Gidy xac nhan
tinh trang hén nhan va ky ban dién tir Gidy xac nhan tinh trang hén nhan (Phan
mém ho tich can chinh Iy, bé sung chitc ning ky s va biéu mau dién tir cho tha
tuc nay).

- Truong hop hd so chua day du, hop 18 thi ¢6 van ban huéng dan ngudi yéu

2,5
Viéc

ngay

lam
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cau bo sung, hoan thién ho so, néu rd loai giay to, ndi dung can bo sung dé nguoi
c6 yéu cau b sung, hoan thién.

- Trudng hop ngudi c6 yéu cau cap Gidy xéac nhan tinh trang hdn nhan khéng
bé sung, hoan thién dugc hd so thi c6 van ban tir chdi giai quyét yéu cau cip Gidy
xac nhan tinh trang hén nhan.

Lanh dao UBND cap x& xem xét ho so va ky ban gidy Giay xac nhan tinh

Lanh dao o R R A A 1 g A
Buéc 2 an A’a . | trang hon nhan va ky ban dién tir Giay xac nhan tinh trang hdn nhén, chuyén cho | 03 gio lam viéc
UBND cap xa | .. , , .o
Cong chte Tu phap - Ho tich.
Cong chac Tu
phap - HO tich s .y
, tai Bo phan Xac nhan trén phan mém mot ctra vé két qua TTHC da co tai Bo phan T
Buoc 3 A . A s 01 gio lam viéc
o TN&TKQ TN&TKQ; thong bao cho ca nhén theo cac hinh thic dang ky. gl ¢
cua UBND
cap xa
Nhan két | Neusi nop hé N >§Uat tf1nh doi chiéu hoac nop ban giay cac giay to theo quy dinh khi dén Khong tinh thoi
, nhan ket qua. i
qua SO gian

- Nhan két qua TTHC theo hinh thire da ding ky.

b) Truong hep can kiém tra, xac minh: 23 ngay lam viéc

Thitw | Pon vi/nguoi n A n Thoi gian thuc
A A bt Noi dung cong viéc :
cong viéc thuc hién hién
I. Nop ho so truc tuyen:
1. Truy cap mét trong hai Cong dich vu cong sau day:
s Ngudi nop hd + Cdng Dich vu cdng Quéc gia (https://dichvucong.gov.vn)
Nop ho so i

SO

+ CongDich vu ¢ong tinh Quang Tri (https://dichvucong.quangtri.gov.vn)
2. Pang ky/dang nhap tai khoan, x4c thuc dinh danh dién tr dé xac dinh dung
nhan than nguoi cd yéu cau dang ky ho tich, thuc hién quy trinh nop ho so ding



https://dichvucong.gov.vn/
https://dichvucong.quangtri.gov.vn/
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ky khai sinh truc tuyén.

3. Chon dung co quan ¢ tham quyén thuc hién 1a xa, phuong, thi tran tuong
tng, tai danh sach dich vu cong lya chon dich vu “Cdp Gidy xac nhdn tinh trang
hon nhan”

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gdbm:

- Nguoi ¢6 yéu cau cap Gidy xac nhan tinh trang hén nhan cung cap théng tin
trén MAau ho tich dién tir trong tac yéu cau cap Giay xac nhan tinh trang hdn nhan
(Cong dich vu cdng quéc gia va cap tinh can chinh ly biéu mau nay, bao ¢am phi
hop noi dung biéu mau dién tir tuong tac ding ky khai sinh ban hanh kém theo
Thong tu 03/2023/TT-BTP).

- Nguoi ¢6 yéu cau cap Gidy xac nhan tinh trang hén nhan tai 1én ban chup, ban
quét/scan hoac ban sao dién tir cac gidy to sau:

- Gidy to hop 1& ching minh trong trudng hop di ¢6 vo hodc chong nhung da
ly hon hodc ngudi vo/chong da chét.

- Ban sao Trich luc ghi cht ly hon (trong truong hop Cong dan Viét Nam da
ly hon, hily viéc két hon & nude ngoai).

- Gidy x4c nhan tinh trang hon nhan da duoc cép trude do (trong trudng hop
c4 nhan yéu cau cip lai Gidy xac nhan tinh trang hon nhan dé st dung vao muyc
dich khac hoac do Giéy xac nhan tinh trang hon nhan da hét thoi han sir dung theo
quy dinh).

- Vén ban ﬁy quyén theo quy dinh cta phap luat (trong truong hop Gy quyén
thuc hién viéc cap Gidy xac nhan tinh trang hon nhan. Truong hop nguoi duoc t uy
quyén 1a 6ng, ba, cha me, con, v¢, chong, anh, chi, em rudt ciia ngudi iy quyén
thi vn ban Gy quyén khong phai chimg thuc).

- Ho chiéu hodc Ching minh nhan dan hoic Thé can cude ¢éng dan hodc Thé
cin cudc hoic cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan cb
tham quyén cap, con gia tri sir dung dé chitng minh vé nhan than cia ngudi ¢ yéu
cau cap Gidy xac nhan tinh trang hén nhan. Trudong hop cac thdng tin ca nhan
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trong cac gidy to nay di c6 trong CSDLQGVDC, CSDLHTDT, duoc hé thong
dién tu dong thi khéng phai tai Ién.

- Gidy to chang minh théng tin vé noi cu tr (néu da co thong tin trong
CSDLQGVDC thi khdng phai tai I&n).

*Luuy:

- Ban chup cac gidy to gui kém theo hd so cip Gidy x&c nhan tinh trang hén
nhan truc tuyén phai bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang
may anh, dién thoai hoic duoc chup, duoc quét bang thiét bi dién tu, tir gidy to duoc
cap hop 18, con gia tri st dung.

- Trudng hop gidy to, tai liéu phai gui kém trong hd so cdp Gidy xac nhan tinh
trang hon nhan truc tuyén da co ban sao dién tir hoic dé co ban dién tir gidy to ho tich
thi nguoi yéu cau duogc sir dung ban dién tir nay.

- Khi dén co quan diang ky ho tich nhan két qua, ngudi ¢6 yéu cau cap Gidy xac
nhan tinh trang hdn nhan xuat trinh gidy to tuy than, ndp cac giay to l1a thanh phan hd
so cap Gidy xac nhan tinh trang hdn nhan theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, céng ching hoic xac
nhan dé st dung cho viéc ding ky hé tich tai Viét Nam phai duoc hop phéap hda
lanh sy theo quy dinh cia phap luat, trir truong hop duoc mién theo diéu udc quoc
t& ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau cdp Gidy xéac nhan tinh trang hén nhan khéng
cung cap dugc gidy to néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tay
X0a, stra chita, 1am gia thi co quan dang ky ho tich c6 tham quyén hay bo két qua
xac nhan tinh trang hon nhan.

- Truong hop cho phép nguoi yéu cau ding ky ho tich 1ap van ban cam doan vé
noi dung yéu cau diang ky ho tich thi co quan dang ky ho tich phai giai thich ré cho
ngudi lap van ban cam doan vé trach nhiém, hé qua phap 1y caa viéc cam doan khong
dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham quyén
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huay bo két qua dang ky hd tich, néu c6 co sé xac dinh noi dung cam doan khong
dung su that.

5. Pang ky hinh thac nhan két qua tha tuc hanh chinh: Truc tiép/truc
tuyén/qua BCCI

6. Dang ky hinh thitc nhan théng béo vé tinh hinh giai quyét ho so: Thu dién
tie (email)/hoic tin nhan qua mang x& hoi (Zalo)/hoic tin nhian SMS trén dién
thoai di dong.

7. Nguoi nop ho so dugc cap mi dé tra cau tinh trang giai quyét ho so truc
tuyén.

8. Nop ¢ phi:

- Truc tiép/ Qua dich vu buu chinh: 10.000 dong/ trudng hop.

- Tryuc tuyén: 8.000 dong.

- Mién & phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thudce
ho nghéo; nguoi khuyét tat.,

Nop phi, 1& phi théng qua chirc ning thanh toan truc tuyén hoic bang cach
thirc khéc theo quy dinh phap luat

I1. Nop ho so truc tiép:

Nop ho so truc tiép tai Bo phan TN&TKQ cua UBND cap xa hoic qua dich
vu buu chinh cong ich theo quy dinh.

Budc 1

Cong chuc Tu
phap - Ho tich
tai Bo phan
TN&TKQ
cua UBND
cap x&

1. Kiém tra, hoan thién théng tin ctia ngudi nop ho so.

2. Kiém tra, xac minh tinh chinh xac, day du, théng nhat, hop Ié cta cac théng
tin trong ho so, gidy to, tai liéu dinh kém.

- Thuc hién kiém tra, xac minh thong tin vé tinh trang hén nhan ciia nguoi yéu
cau. Truong hop khéng xac minh dugc hoic khéng nhan duoc két qua xac minh
thi co quan dang ky ho tich cho phép ngudi yéu cau lap van ban cam doan vé tinh
trang hén nhan.

- Néu ho so day du, hop 18, ding quy dinh thi thyuc hién viéc ghi noi dung vao S6
cap gidy x4c nhan tinh trang hén nhan, cap nhat théng tin xac nhan tinh trang hon

22 ngay
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nhan. trén Phan mém dang ky, quan Iy ho tich dién tir ding chung & trang thai “Luu
nhap”. Gui lai biéu mau Gidy x&c nhan tinh trang hon nhan dién tir véi thong tin
day ¢ cho ngudi yéu cau qua thu dién tir hodc thiét bi s dé ngudi yéu cau cd kiém
tra tinh chinh x4c, day du cua cac thong tin trén biéu mau Gidy xac nhan tinh trang
hon nhan dién tir va xac nhan. Néu ngudi c6 yéu cau xac nhan thong tin da thong
nhat, day da hoac khdng c6 phan hdi sau thoi han yéu cau thi céng chic 1am cong
tac ho tich thuc hién “Luu chinh thirc”. In Gidy x&c nhan tinh trang hén nhan.

- Trinh Lanh dao UBND cap xa xem xét ho so va ky ban giay Gidy xac nhan
tinh trang hén nhan va ky ban dién tir Gidy xac nhan tinh trang hdn nhan (phan
mém ho tich can chinh Iy, bé sung chitc ning ky s va biéu mau dién tir cho tha
tuc nay).

- Truong hop ho so chua day du, hop 18 thi ¢6 van ban huéng dan ngudi yéu
cau b6 sung, hoan thién ho so, néu rd loai giay to, noi dung can bo sung dé nguoi
c6 yéu cau bo sung, hoan thién.

- Truong hop ngudi cd yéu cau cap Gidy xéac nhan tinh trang hdn nhan khéng
b sung, hoan thién duoc hd so thi ¢6 van ban tir chéi giai quyét yéu cau cap Giay
xac nhan tinh trang hon nhan.

Lanh dao UBND cap x& xem xét ho so va ky ban gidy Giay xac nhan tinh

Lanh dao o R A A 2
Buac 2 an ;a ~ | trang hon nhan va ky ban dién tir Giay xac nhan tinh trang hén nhéan, chuyén cho 0,5 ngay
UBND cép x3 | - ) .
Cong chure Tu phap - Ho tich.
Cong chuc Tu
phap - Ho tich C .y
Buéc 3 tai Bo phan Xac nhan trén phan mem mét cua ve két qua TTHC da co tai Bo phan 0.5 N
TN&TKQ | TN&TKQ; théng bao cho ca nhan theo cAc hinh thire ding ky. 0 NGy
cia UBND
cap xa , — : , :
Nhan két | Neusi nop hd N XAuat t}rlnh doi chieu hoac nop ban giay cac giay to theo quy dinh khi den Khong tinh thoi
, nhan ket qua. .
qua SO gian

- Nhan két qua TTHC theo hinh thic da ding ky.
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8. Quy trinh thuc hién Dich vu cong truc tuyén mét phan d6i véi thii tuc “Ping ky khai sinh cho nguoi di c6 ho so,
gidy to ¢4 nhan” (Ma TTHC: 1.004772.000.00.00.H50)
- Thoi han giai quyét: 05 ngay l1am viéc. Truong hop phai c6 van ban xac minh thi thoi han giai quyét khdng qua 25 ngay lam

Viéc.

a) DP6i voi treong hop giai quyét 05 ngay l1am viéc:

T(I;\él:’];l.l’ Pon vi/nguoi N@i dung cong viéc Thoi gian thuc
o thwc hién : : hién
viéc rC nig ¢
1. Nép ho so truc tuyén:
1. Truy cap mat trong hai Cong dich vu cong sau day:
+ Cong Dich vu cdng Quéc gia (https://dichvucong.gov.vn)
+ CongDich vy cong tinh Quang Tri (https://dichvucong. quangtri.gov.vn)
2. bang ky/déng nhap tai khoan, xac thuc dinh danh di¢n tu dé xac dinh ding
nhan than nguoi c6 yéu cau ding ky ho tich, thuc hién quy trinh nop hé so ding
ky khai sinh tryc tuyén.
3. Chon dung co quan ¢ tham quyén thyc hién 1a x&, phuong, thi tran tuong
ung, tai danh sach dich vu cong lua chon dich vu “Dding ky khai sinh cho nguoi
dd c6 ho so, gidy to'cad nhan”
Nop ho Cong dan 4. Cap nhat, s6 hod day du cac thanh phan ho so, bao gom:
SO - Nguoi ¢6 yéu cau dang ky khai sinh cung cap thdng tin trén Mau ho tich dién

tur tuong tac dang ky khai sinh (Céng dich vu cong qUOc gia va cap tinh can chinh
ly biéu mau nay, bao dam phu hop noi dung biéu mau dién tir twong tac dang ky
khai sinh ban hanh kém theo Thong tu 03/2023/TT-BTP).

- Nguoi ¢6 yéu cau dang ky khai sinh tai 1én ban chup, ban quét/scan hoic ban
sao dién tir cac giay to sau:

+ Vin ban cam doan clia ngudi yéu cau vé viéc chua duoc dang ky khai sinh.

+ Toan bd hod so, gidy to clia ngudi yéu cau hodc hd so, gidy to, tai liéu khac
trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdbm: Gidy ching minh
nhan dan, Thé can cudc cong dan hoac Thé can cudc hoac HO chiéu; giéy to
ching minh vé noi cu tri; Béng tbt nghiép, Giéy ching nhan, Chung chi, Hoc ba,
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H6 so hoc tap do co quan c6 tham quyén cap hodc xac nhan; gidy to khac co thong
tin vé& ho, chir dém, tén, ngay, thang, nim sinh cta ca nhén.

+ Vin ban x4c nhan cta Thu trudéng co quan, don vi vé viéc nhitng ndi dung
khai sinh cua nguoi do gdm ho, chit dém, tén; gi6i tinh; ngdy, thang, nim sinh;
dan toc; qudc tich; qué quan; quan hé cha - con, me - con phu hop voi hé so do co
quan, don vi dang quan 1y ddi voi truong hop ngudi yéu cau dang ky khai sinh 1a
can bg, cong chure, vién chirc, nguoi dang cong tac trong luc lugng vil trang.

+ Vin ban Gy quyén theo quy dinh cta phap luit trong truong hop uy quyén
thue hién viéc dang ky khai sinh. Truong hop nguoi dugce uy quyén 1a ong, ba,
cha, me, con, vg, chong, anh, chi, em rudt ciia ngudi Gy quyén thi van ban uy
quyén khong phai ching thuc.

+ Ho chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan hoac Thé
can cudc hodc cac gidy t& khac c6 dan anh va thong tin ca nhan do co quan co
tham quyén cap, con gia tri st dung dé chimg minh vé nhan than cta nguoi c6 yéu
cau dang ky khai sinh. Truong hop céc thong tin ca nhan trong cac gidy to nay da
c6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai
tai 1én (theo hinh thirc tryc tuyén).

- Giay to chang minh thong tin vé noi cu tri (néu da co thong tin trong
CSDLQGVDC thi khdng phai tai 1&n).

*Luuy

- Ban chup cac gidy to gui kem theo ho so ding ky khai sinh truc tuyén phai bao
dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bing may anh, dién thoai hodc
dugc chup, duge quét bang thiét bi dién tu, tir gidy to duoc cap hop I¢, con gia tri sur
dung.

- Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky khai sinh truc
tuyén d c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu cau
dugce sir dung ban dién tir nay.

- Khi d&én co quan ding ky ho tich nhén két qua (Gidy khai sinh), Nguoi c6 yéu
cau dang ky khai sinh phai xuat trinh gidy to tuy than, ndp cac gidy to 1a thanh phan
hé so dang ky khai sinh theo quy dinh phap luét ho tich.

- Giy to do co quan c6 tham quyén cta nudc ngoai cap, cong chimg hodc xac
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nhan dé st dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap hoa
lanh su theo quy dinh cua phap luat, trir trudng hop duge mién theo diéu udc qubc
té ma Viét Nam 14 thanh vién.

- Truong hop nguoi yéu cau dang ky khai sinh khong cung cap duoc gidy to
néu trén theo quy dinh hoac glay to ndp, xudt trinh bi ty x0a, stra chira, lam gia
thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky khai sinh.

- Truong hop cho phep nguoi yéu cau dang ky ho tich 1ap van ban cam doan vé
nd1 dung yéu cau dang ky hd tich thi co quan dang ky ho tich phai gidi thich 16 cho
ngudi 1ap van ban cam doan vé trach nhiém, h¢ qua phap ly cia viéc cam doan khong
diang sy that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim quyén
hay bo két qua ding ky ho tich, néu co co s xac dinh ndi dung cam doan khéng
diang sy that.

5. Pang ky hinh thic nhan két qua thu tuc hanh chinh: Truc tiép/truc
tuyén/qua dich vu buu chinh cong ich

6. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét ho so: Thu dién
tr (email)/hodc tin nhin qua mang xi hdi (Zalo)/hodc tin nhin SMS trén dién
thoai di dong.

7. Ngudi ndp hod so duge cdp mi dé tra ctu tinh trang giai quyét hd so truc
tuyén.

8. Nop 1€ phi:

- Lé phi dang ky khai sinh qua han ddi véi hd so nop truc tiép/qua dich vu buu
chinh: 5.000 dong/ truong hop.

- Lé phi dang ky khai sinh qua han dbi voi hd so nop truc tuyén: 4.000
dong/trudng hop.

- Mién Ié phi ddi véi truong hop khai sinh ding han, nguoi thudc gia dinh co
cong véi cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau): 8.000 dong/ban.

Nop phi, 1& phi théng qua chirc niang thanh toan truc tuyén hoac bang cach
thirc khac theo quy dinh phap luat

I1. Nop hd so truc tiép, qua dich vu buu chinh:
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NoOp ho so truc tiép tai Bo phan TN&TKQ cua UBND cap xa hoac qua dich
vu buu chinh cong ich theo quy dinh.

Cong chae Tu

1. Kiém tra, hoan thién théng tin ciia ngudi nop ho so.

2. Kiém tra tinh chinh xac, ddy dua, théng nhat, hop 1é cua céc thdng tin trong
hd so, gidy to, tai liéu dinh kém.

- Truong hop hd so day du, hop 18 thi tiép nhan hd so, ghi noi dung vao So
dang ky khai sinh trén Phan mém ding ky, quan Iy ho tich ding chung & trang thai
“Luu nhap”. Gui lai biéu mau Giay khai sinh dién tir véi thong tin day da cho nguoi
yéu cau qua thu dién tir hoac thiét bi s dé nguoi yéu cau cd trach nhiém kiém tra

phap - Ho | tinh chinh xdc, ddy dui cua cac thdng tin trén bieu mau Gidy khai sinh dién tir va
tich tai Bo | Xac nhan. Néu nguoi ¢ yéu cau xac nhan thong tin da thong nhat, day du hoac
Buéc 1 phan khong ¢6 phan hoi sau thoi han yéu cau thi cong chiic tu phap - ho tich thuc hién | 4 ngay 1am viéc
TN&TKQ | “Luu chinh thuac”. In Giay khai sinh ‘ , ’
cua UBND - Trinh Lanh dao UBND cap x& xem xét ho so va ky ban giay Giay khai sinh
cap x& va ky sb ban dién tir Giay khai sinh.
- Truong hop hd so chua day du, hop 1€ thi c6 thong béao cho ngudi yéu cau bo
sung, hoan thién hé so, néu rd loai gidy td, noi dung can bd sung dé nguoi co yéu
cau bd sung, hoan thién.
- Truong hop nguoi ¢ yéu cau dang ky khai sinh khong bd sung, hoan thién
duoc hd so thi bao cao Truang bd phan mot ctra 6 thdng bao tir chéi giai quyét
yéu cau dang ky khai sinh.
Bude 2 Lanh dao Lanh dao don vi xem xét ho so va ky ban gidy Giay khai sinh va ky so ban | 0,5 ngay lam
don vi dién tir Giay khai sinh, chuyén cho Céng chuc Tu phap - Ho tich ViéC
Cong chuc Ho
Bude 3 tich tai Bo X&c nhan trén phan mém mot cua vé két qua TTHC da c6 tai Bo phan| 0,5 ngay lam
phan TN&TKQ; thong bao cho ca nhén theo cac hinh thic dang ky. Viéc
TN&TKQ
Nhan két | Newsinop hé | , Xuétltrinh d~6i ghiéu hoac nop ban giéy,cé? hc‘A). so, van ban dién tir 6 yeu cau Khong tinh thoi
qua o xac thuc bang chit ky s6 nhung chua dugc ky so khi den nhan két qua. gian

- Nhan két qua TTHC theo hinh thic d3 dang ky, ky S6 Ho tich.
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b) Poi véi trwong hep can phai tién hanh xac minh: 25 ngay lam viéc

Thir tw
cong
Viéc

Pon vi/nguoi
thuc hién

Noi dung cong viéc

Thot gian thuc
hién

Cong dan

1. Nop ho so truc tuyén:

1. Truy cap mot trong hai Cong dich vu cong sau day:

+ Cong Dich vu cdng Quéc gia (https://dichvucong.gov.vn)

+ CongDich vy cong tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. Piang ky/dang nhap tai khoan, xac thuc dinh danh dién tir dé xac dinh dung
nhan than nguoi cd yéu cau ding ky ho tich, thuc hién quy trinh nop hé so ding
ky khai sinh truc tuyén.

3. Chon dung co quan ¢ tham quyén thyc hién 1a x4, phuong, thi tran tuong
ung, tai danh sach dich vu cong lua chon dich vu “Pang ky khai sinh cho nguoi
dd c6 ho so, gidy to ca nhan”

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gdbm:

- Nguoi ¢6 yéu cau dang ky khai sinh cung cap thdng tin trén Mau ho tich dién
tur tuong tac dang ky khai sinh (Céng dich vu cong qUOc gia va cap tinh can chinh
ly biéu mau nay, bao dam phu hop noi dung biéu mau dién tir twong tac dang ky
khai sinh ban hanh kém theo Thong tu 03/2023/TT- BTP).

- Nguoi ¢6 yéu cau dang Ky khai sinh tai 1&n ban chup, ban quét/scan hoic ban
sao dién tir cAc gidy to sau:

+ Vin ban cam doan clia ngudi yéu cau vé viéc chua duoc dang ky khai sinh.

+ Toan bo ho so, gidy to clia ngudi yéu cau hodc hd so, gidy to, tai liéu khac
trong d6 co thong tin lién quan dén ndi dung khai sinh, gom: Gidy chting minh
nhéan dan, The can cudc cong dan hodc The can cudc hodc H chiéu; gidy to
ching minh vé noi cu tri; Bang t6t nghiép, Gidy chung nhan, Chung chi, Hoc ba,
H6 s0 hoc tap do co quan ¢6 tham quyén cap hoic xac nhan; gidy to khac co thong
tin vé ho, chir dém, tén, ngay, thang, nam sinh cua ca nhan.

+ Vian ban xac nhan cua Thu truong co quan, don vi vé viée nhitng ndi dung
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khai sinh ctia ngudi d6 gom ho, chir dém, tén; gi6i tinh; ngdy, thang, nim sinh;
dan toc; quéc tich; qué quan; quan hé cha - con, me - con phu hop véi hd so do co
quan, don vi dang quan 1y ddi voi truong hop ngudi yéu cau dang ky khai sinh 13
can bg, cong chire, vién chirc, nguoi dang cong tac trong luc lugng vil trang.

+ Vin ban uy quyén theo quy dinh cta phap luat trong trudng hop uy quyén
thue hién viéc dang ky khai sinh. Truong hop nguoi duge uy quyén 1a ong, ba,
cha, me, con, vg, chdng, anh, chi, em rudt ciia ngudi Gy quyén thi van ban uy
quyén khong phai chtng thuc.

+ Ho chiéu hodc Chung minh nhan dan hodac Thé can cudc cong dan hodac Thé
can cudc hodc cac gidy t& khac co dan anh va thong tin ca nhan do co quan co
tham quyén cép, con gia tri str dung dé chimg minh vé nhan than cua nguoi co yéu
cau dang ky khai sinh. Truong hop céc thong tin ca nhan trong cac gidy to nay da
c6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién ty dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

- Gidy to chang minh théng tin vé noi cu tr (néu da co thong tin trong
CSDLQGVDC thi khdng phai tai 1&n).

*Luwuy

- Ban chup cac gidy to gui kem theo hé so ding ky khai sinh truc tuyén phai bao
dam rd nét, day du, toan ven vé ndi dung, 13 ban chup bang may anh, dién thoai hoac
duoc chup, dugce quét bang thiét bi dién tu, tir gidy to duogc cap hop I¢, con gia tri sur
dung.

- Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky khai sinh truc
tuyén di c6 ban sao dién tir hodic di c6 ban dién tir gidy to ho tich thi ngudi yéu cau
dugce sir dung ban dién tir nay.

- Khi d&én co quan ding ky ho tich nhan két qua (Gidy khai sinh), nguoi ¢ yéu
cau dang ky khai sinh phai xuat trinh gidy to tuy than, ndp cac gidy to 1a thanh phan
ho so dang ky khai sinh theo quy dinh phap luét ho tich.

- Glay to do co quan ¢6 thAm quyén ctia nudc ngoai cip, cong chimg hoic xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa
lanh sy theo quy dinh cua phap luét, trir trudng hop duge mién theo diéu uée quéc
t& ma Viét Nam la thanh vién.
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- Truong hop nguoi yéu cau dang ky khai sinh khong cung cap dugc gidy to
néu trén theo quy dinh hoac glay to ndp, xut trinh bi tdy x0a, stra chira, lam gia
thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky khai sinh.

- Truong hop cho phep nguoi yéu cau dang ky ho tich 1ap van ban cam doan vé
ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd cho
nguoi 1ap van ban cam doan vé trach nhi€m, hé qua phép ly cta viéc cam doan khong
dang su that.

Co quan dang ky ho tich tur chéj giai quyét hodc dé nghi co quan c6 tham quyén
huy bd két qua dang ky ho tich, néu c6 co s& xac dinh ndi dung cam doan khong
diang sy that.

5. Pang ky hinh thic nhan két qua thu tuc hanh chinh: Truc tiép/truc
tuyén/qua dich vu buu chinh céng ich

6. Pang ky hinh thirc nhan thong bao vé tinh hinh giai quyét hd so: Thu dién
tr (email)/hodc tin nhin qua mang xd hdi (Zalo)/hodc tin nhan SMS trén dién
thoai di dong.

7. Nguoi nép hod so duge cip ma dé tra ctru tinh trang giai quyét hd so truc
tuyén.

8. Nop 1€ phi:

- Lé phi dang ky khai sinh qua han ddi véi hd so nop truc tiép/qua dich vu buu
chinh: 5.000 dong/ truong hop.

- Lé phi dang ky khai sinh qua han dbi véi hd so nop truc tuyén: 4.000
dong/truong hop.

- Mién l¢ phi dbi véi trudng hop khai sinh déng han, nguoi thudc gia dinh co
cng véi cach mang; ngudi thudc hd nghéo; ngudi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 y&u cau): 8.000 dong/ban.

Nop phi, 1& phi théng qua chirc niang thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luat

I1. Nop hd so truc tiép:

Nop hd so truc tiép tai Bo phan TN&TKQ cua cap xa c6 tham quyén giai
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quyét hoac nop ho so qua dich vu buu chinh cong ich theo quy dinh.

Cong chae Tu

1. Kiém tra, hoan thién théng tin ctia ngudi nop ho so.

2. Kiém tra, x4c minh tinh chinh xéc, day du, théng nhat, hop Ié cia cac théng
tin trong hd so, gidy to, tai liéu dinh kém.

- Trudng hop gidy to cia ngudi yéu cau dang ky khai sinh khong c6 thong tin
chting minh quan hé cha, me, con thi co quan diang ky ho tich ¢6 van ban dé nghi
co quan cong an c6 tham quyén xac minh. Trudong hop co quan cong an tra 1o
khong co6 thong tin thi co quan diang ky ho tich cho ngudi yéu cau dang ky khai
sinh lap van ban cam doan vé thong tin cia cha, me va xac dinh noi dung khai
sinh theo van ban cam doan.

- Truong hop hé so day da, hop 18 thi tiép nhan hé so, ghi noi dung vao So
dang ky khai sinh trén Phan mém dang ky, quan ly ho tich ding chung, luu nhap va

hap - HO
Echptai Bo | gui lai biéu mau Gidy khai sinh dién tir véi thong tin ddy du cho nguoi y8u cau qua oo
Budc 1 phan thu dién tir hodc thiét bi s6 dé ngudi yéu cau cé trach nhiém kiém tra tinh chinh xac, 24 n\?i?(/; lam
TN&TKQ | day du cua cac thdng tin trén biéu mau Gidy khai sinh dién tir va xac nhan. Néu -
cua UBND | nguoi ¢6 yéu cau xac nhan thong tin di thong nhat, day du hoac khéng c6 phan
cap xa hoi sau thoi han yéu cau thi cong chire tu phéap - ho tich thuc hién viéc luu chinh
thirc trén Phan mém dang ky, quan Iy ho tich dién tir ding chung. In Gidy khai sinh
- Trinh Lanh dao UBND cip xa xem xét ho so va ky ban gidy Giay khai sinh
va ky sb ban dién tir Gidy khai sinh.
- Trudng hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu cau bd
sung, hoan thién ho so, néu rd loai gidy td, ndi dung can bo sung dé ngudi co yéu
cau b sung, hoan thién.
- Truong hop nguoi ¢ yéu cau dang ky khai sinh khong bd sung, hoan thién
dugc hd so thi bao cao Trudng bo phan mot cira 6 thdng bao tir chéi giai quyét
yéu cau dang ky khai sinh.
, Linh dao Lanh dao don vi xem xét ho so va ky ban giay Giay khai sinh va ky so ban | 0,5 ngay lam
Bude 2 don vi dién tir Giay khai sinh, chuyén cho Céng chitc Tu phap - Ho tich. Viéc
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Cong chuc Ho

Bude 3 tich tai Bo Xac nhan trén phan mém mot cira vé két qua TTHC da c6 tai Bo phan| 0,5 ngay Iam
phan TN&TKQ); thdng bao cho ca nhén theo cac hinh thic dang ky. Viéc
TN&TKQ
. R - Xuat trinh d6i chiéu hoic nop ban gidy cac ho so, vin ban dién tir ¢6 yéu cau o
Nhgﬂéket Ngu’orlsgop o | yac thue bang chit ky s6 nhung chua dugc ky s6 khi dén nhan két qua. Khon%it;?]h thai

- Nhan két qua TTHC theo hinh thac d3 dang ky, ky S6 Ho tich.

9. Quy trinh thuc hién Dich vu cong toan trinh d6i véi thi tuc Cap ban sao trich luc hd tich (M& TTHC:

2.000635.000.00.00.H50)

- Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop nhan ho so sau 15 gio ma khong giai quyét duoc ngay
thi tra ket qua trong ngay lam viéc tiep theo.

Thir tw
cong Vviéc

Pon vi/nguoi
thuc hién

Noi dung cong viéc

Thot gian thuc
hién

Nop ho so

Cong dan

1. Nép ho so truc tuyén:

1. Truy cap mat trong hai Cong dich vu cong sau day:

+ Cong Dich vu cdng Quéc gia (https://dichvucong.gov.vn)

+ CongDich vy ¢ong tinh Quang Tri (https://dichvucong.quangtri.gov.vn)

2. Pang ky/dang nhap tai khoan, x4c thuc dinh danh dién tir dé xac dinh dung
nhan than nguoi c6 yéu cau ding ky ho tich, thuc hién quy trinh nop hd so ding
ky khai sinh tryc tuyén.

3. Chon dung co quan ¢ tham quyén thuc hién Ia xa, phuong, thi tran twong
tng, tai danh sach dich vu cdng lva chon dich vy “Cdp bdn sao Trich luc hé
tich”

4. Cap nhat, s6 hoa day du cac thanh phan hd so, bao gdm:

- Nguoi ¢6 yéu cau cap ban sao Trich luc ho tich cung cip thdng tin trén Mau
ho tich dién tir twong tac yéu cau cap ban sao Gidy khai sinh, ban sao Trich luc ho
tich.
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- Nguoi ¢6 yéu cau cap ban sao Trich luc ho tich tai 1&n ban chup, ban quét/scan
hodc ban sao dién tir cac gidy to sau:

+ Vin ban uy quyén theo quy dinh ctia phap luét trong trudng hop uy quyén thuc
hién yéu cau cap ban sao Trich luc ho tich. Truong hop ngudi dwoc ty quyén 1a éng,
ba, cha, me, con, vo, chdng, anh, chi, em rudt ciia ngudi Gy quyén thi van ban ay
quyén khong phai chizng thuec.

+ Hé chiéu hodc chitng minh nhan dan hoic Thé cin cude cdng dan hoic Thé
cin cudc hoac cac gidy to khac cd dan anh va thong tin ca nhan do co quan co
tham quyén cap, con gia tri str dung dé ching minh vé nhan than cia ngudi ¢6 yéu
cau cap ban sao Trich luc ho tich. Truong hop cac théng tin c& nhan trong cac gidy
to nay da co trong CSDLQGVDC, CSDLHTPDT, duoc hé thdng dién ty dong thi
khong phai tai 1én (theo hinh thic tryc tuyén).

* Luu y:

- Ban chuyp cac gidy to gui kém theo ho so cap ban sao Trich luc ho tich truc
tuyén phai bao dam rd nét, day du, todn ven vé noi dung, 1a ban chup bang may anh,
dién thoai hoic duoc chup, dugc quét bang thiét bi dién tu, tir gidy to dugc cap hop
I¢, con gia tri sur dung.

- Truong hop gidy to, tai liéu phai gui kém trong ho so cap ban sao Trich luc ho
tich truc tuyén dd c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

- Trudng hop ngudi yéu cau cap ban sao Trich luc ho tich khdng cung cap day
du hoic cung cap cac théng tin khong chinh xéc, khéng thé tra ctru duoc thong tin
thi co quan ding ky ho tich tir chéi giai quyét.

- Gidy to do co quan c6 tham quyén cta nudc ngoai cap, cong ching hoic xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap hoa
lanh sy theo quy dinh caia phap luat, trir truong hop duoc mién theo diéu udc quoc
té ma Viét Nam 1a thanh vién.

- Truong hop nhan két qua (ban sao Trich luc ho tich) tai co quan dang ky ho
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tich, nguoi c6 yéu cau cap ban sao Trich luc ho tich phai xuat trinh gidy to tuy than;
nop céc gidy to, tai liéu 1a thanh phan hd so cap ban sao Trich luc ho tich theo quy
dinh phap luat ho tich.

5. Pang ky hinh thuc nhan két qua thu tuc hanh chinh: Truc tiép/truc
tuyén/qua dich vu buu chinh cong ich

6. Dang ky hinh thirc nhan théng béao vé tinh hinh giai quyét hd so: Thu dién
tir (email)/hoic tin nhan qua mang xa hoi (Zalo)/hoic tin nhin SMS trén dién
thoai di dong.

7. Nguoi nop ho so dugc cap ma dé tra cau tinh trang giai quyét ho so truc
tuyén.

8. Nop & phi: Phi: 8.000 dong/ban sao Trich luc/su kién ho tich da ding ky

Nop phi, & phi thdng qua chtic nang thanh toan truc tuyén hoic bang cach
thirc khac theo quy dinh phap luat

I1. Nop ho so truc tiép:

Nop hd so truc tiép tai Bo phan TN&TKQ cua cap x4 co tham quyén giai
quyét hoac nop hé so qua dich vu buu chinh cong ich theo quy dinh.

Budc 1

Cong chuc Ho
tich tai Bo
phan
TN&TKQ

1. Kiém tra, hoan thién théng tin ciia ngudi nop ho so.

2. Kiém tra tinh chinh xac, day du, thong nhat, hop 18 cua céac théng tin trong
hd so, gidy to, tai liéu dinh kém.

- Néu ho so day du, hop 1¢, dung quy dinh, céng chiic 1am cong tac ho tich soan
noi dung trich luc ho tich, gui lai noi dung Trich luc ho tich dién tir twong tng vai
thong tin day du cho ngudi yu cau qua thu dién tir hodc thiét bi sé dé ngudi yéu cau
c6 trach nhiém kiém tra tinh chinh xéc, day du caa céc thong tin trén Trich luc ho
tich dién tir va x4c nhan. Sau khi nguoi yéu cau xac nhan thi tién hanh in ban
saoTrich luc ho tich

- Trinh Lanh dao don vi xem xét hd so va ky ban gidy Trich luc ho tich va ky
s6 ban dién tir Trich luc ho tich theo huéng dan tai khoan 3 Diéu 14 Thong tu s6
01/2022/TT-BTP (Phan mém ho tich can chinh ly, bo sung chic niang ky s6 va

06 gio lam viéc
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biéu mau dién tir cho tha tuc nay).

- Truong hop hd so chua dy da, hop 18 thi co thong bao cho nguoi yéu cau bd
sung, hoan thién hd so, néu rd loai gidy to, noi dung can bd sung dé ngudi co yéu
cau bo sung, hoan thién.

- Truong hop ngudi ¢ yéu cau cap ban sao Trich luc ho tich khong bé sung,
hoan thién duoc hd so thi co thdng bao tir chdi giai quyét yéu cau cap ban sao
Trich luc hd tich.

Bude 2 Lanh dao Lanh dao don vi xem xét bé so va ky ban giay Trich lyc ho tich va ky so ban 01 gi 1am viée

don vi dién t Trich luc ho tich, chuyén cho Cong chirc Tu phap - Ho tich. i

Cong chtrc HO o o _

Buéc 3 tich tai Bo Xac nhan trén phan mém mdt cua veé két qua TTHC da co tai Bo phan 01 gios 1Am vicc

phan TN&TKQ; thong bao cho ca nhén theo cac hinh thic dang ky. i

TN&TKQ
- Nhan két qua TTHC theo hinh thic da dang ky.
Nhan két | Ngudi nop ho - Trudng hop nhan két qué tai co quan dang ky ho tich, nguoi €6 yéu cau cap ban | Khong tinh thoi
qua SO sao Trich luc ho tich phai xuat trinh gidy to tuy than; nop céc gidy to, tai liéu Ia thanh gian

phan hd so cap ban sao Trich luc h tich theo quy dinh phép luat ho tich.
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